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1. ALAAND CHAPTERRELATIONSHIP

Missouri Library Association is a chapter of the American Library Associatign (AhéA relationship
0S06SSYy GKS ' YSNAOIFY [AONINE ! 3a3a20AlGA2Y YR AGa
is flexible: it can be active or passive. Each partner can expect certain benefits from the relationship, but
each must alsoecognize the responsibilities that accompany a partnership. For starters, some definitions
are helpful.

1.1. What is a chapter?
AOKI LJGSNI A& alye tS3arftte O2yaidAaddziSR adl G4SZ LINRGJA
Constitution, ArticleX, section 3). The purpose of a chapter, as defined by the ALA Bylaws, is as follows:
9 to promote general library service and librarianship within its geographic area,
9 to provide geographic representation to the Council of the American Library Assogcaatithn
1 to cooperate in the promotion of general and joint enterprises with the American Library
Association and other library groups.

1.2. Chapter membership and ALA membership

Approximately 50 percent of ALA members also belong to their state chapiersypgoroximately 50

percent of chapter members also belong to ALA. No state chapter memberships automatically include ALA
membership or vice versa.

1.2.1. The chapter's role

Chapter status is a voluntary arrangemetttis requested by an eligible libsaassociation and established

by ALA Council action. A chapter may vote to withdraw from the arrangement, or Council can dissolve a
chapter for inactivity or failure to comply with ALA Bylaws. A chapter's degree of activity in ALA depends on
how active thechapter wants to beThere are few requirements of chapters and there are few prohibited
actions. Basic requirements are limited to the following:

f '[! Ydzad NBOSAGS LI eyYSyd 2F a[! Qa [/ KI L SN RdzsSa
1 MLA must file copies of its Chaptemstitutions and Bylaws, plus subsequent amendments, with
ALA headquarters.

A number of areas of ALA policy and practice give chapters a wide range of control. For example:

1 Chapters have the final authority within ALA for all programs and policiesdnaern only the
area for which the chapter is responsible, providie action or policy is not inconsistent with
programs and policies established by Council.

1 Chapters may establish committees or boards to maintain liaison with similar committeas with
the ALA. This procedure has been particularly effective in the areas of legislation and intellectual
freedom.

1 Chapters are to be consulted about any ALA divisional conferences to be held in the chapter's
geographic region prior to the division presergiits request for a national conference to the ALA
Executive Board.

1 Chapters can contribute to ALA dues income by encouraging ALA membership among the members
of the state or regional association. Providing ALA membership information at the local level
encourages membership in the national organization.

9 Financial assistance from the chapters also can be provided to the Washington Office of the ALA to
aid in legislative activities. The chapter's role in the political arena involves both financial support
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and personal lobbying. A national organization is not as influential with individual lawmakers as a
senator's or representative's own constituency.
Presenting local library needs to elected officials is a vital chapter activity.

The reason a national ganization has chapters is to provide a wide geographic viewpoint on kbrary

related issues. To help ensure that such input is available, each chapter is allowed a chapter representative
on the ALA Council. One of the chief areas of discussion (secon aloigs questions) in the colorful

history of chapter affiliations has been the question of geographic representation on Council.

1.2.2. ALA's role

Similar to other questions pertaining to the ALA and chapter relationship, few formal requirements are
chamged to ALA. In return for payment of chapter dues, ptdvides:

=A =4 =4 =8 =8 -8 -4

a subscription tdAmerican Libraries

a copy of theALA Handbook of Organization

a 10 percent discount on ALA publications;

membership benefits, such as assistance from the Chapteri®edadffice and other ALA units;

a seat on Council;

joint membership; and

LI NGAOALI GA2Y AY [ FLIWAT O/ 1 LWAT w-/ A& [/ FLAG2CE
tool that continues to help ALA, chapters, and ILoveLibraries.org send constiteesages to
congressional and state legislators).

The interests of Chapters are represented within ALA by the Chapter Relations Committee (CRC) and the
Chapter Relations Office. Activities and benefits provided to chapters by the Chapter Relatiwms Offi
include:

=A =4 =4 =8 -4 =9

Fact sheets on ways that ALA and particular chapters are working together

Joint membership, marketing, and advocacy efforts

Ongoing communication between ALA and the chapters

Forums for interaction and discussion of library topics by librerithroughout the country
Opportunities for continuing education provided by ALA conferences and programs
Professional development opportunities provided by continuing education programs and by the
committee and division structure that provide avenues developing leadership and planning
capabilities beyond the state association level.

ALA has a number of other offices that provide resources and offer consultation to chapters, including

these:

)l
)l
1

=A =4 =4 =4

library public relations efforts [ Public Information o (P10)]

information technology [ Office for Information Technology Policy (OITP)]

leadership and expert advice to ALA staff, members, and public on all matters related to research
and statistics about libraries, librarians, and other library stafffic©for Research and Statistics
(ORS)]

library and legislative advocacy [ Washington Offit®)]and its [ Office of Government Relations
(OGR)]

library advocacy [ Office for Library Advocacy (OLA)]

diversity resources [ Office for Diversity]

censoship, privacy, intellectual freedom [ Office for Intellectual Freedom (OIF)]

recruitment and retention to the profession [ Office for Human Resource Development and
Recruitment (HRDR)]

literacy and community outreach [ Office for Literacy and Outreachic®s (OLOS)]
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ALA's role with chapters is overseen by the Chapter Relations Committee, established by the Council 1972,
and executed by the Chapter Relations Office, established by the Council in 1979. The Office is headed by a
half-time director and stffed with a program officer.

1.3. ALA and the chapters

The following list was developed by the Chapter Relations Committee. All of the advantages are reciprocal:
that is, both ALA and chaptbenefit from each.

1 Chapters contribute to strengthening a m@tal voice on issues facing libraries; ALA, particularly
through the Washington office, may more confidently speak out on the spectrum of issues with the
advice and support of chapters.

1 Clout, a contemporary catchword for power and influence, can berfetie combined approach of
ALA and chapters to library issues, such as intellectual freedom and legislation.

1 Through mechanism of state library associations, the governance of the national association (the
ALA council) has the assurance of geographicesentation; and through the chapter councilor,
chapters have a voice in creating and implementing resolutions and other jpadiking decisions
of ALA.

1 The chapters may draw upon ALA for specialized consulting and expertise in given areas; ALA may
drawtogether, through the chapters, an overview of diverse approaches to problem solving in the
library profession.

1 An official communications flow exists between ALA and the chapters, improving the climate for
understanding and cooperative effortgaluablenetworks in the profession exist through the state
and regional library associations as chapters.

1 Association membership promotion activities are accelerated through the affiliation of ALA and its
chapters.

1 Avenues for leadership development through Iheagional and national arenas may be followed
by ALA and its chapters.

1 Continuing education for librarians can be provided, replicated, and enhanced nationwide through
the sharing of ideas, plans, and programs of ALA and its chapters.

1 Chapters and AlLray share more directly and regularly in the development of knowledge and
information about chapters and ALA.

1 Programming, necessary for weiformed librarians, is readily accessible through the ALA and its
chapters and is enhanced by cooperation betwéd A and chapters.

1 ALA, with its chapters, constitutes an invaluable PR effort for libraries, keeping before the American
public the essential role of libraries in providing the access to information resources that is so
critical a foundation to our soety.

1 Chapters, with ALA, can readily enter into joint ventures through carefully planned and mutually
beneficial agreements.

1.4. Additional resources for ALA Chapters
Don Wood, Program Officer

Chapter Relations Office
dwood@ala.org1-800-545-2433, ext. 2429

** AdaptedJanuary 11, 2011 from:
http://www.ala.org/ala/mgrps/affiliates/chapters/chapterdocuments/athapterrelationship.cfm

Page left intentionally blank.
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2. GUIDELINES FOREXECUTIVEBOARD ANDELECTED ANDAPPOINTED
OFFICIALS

2.1. Executive Board

2.1.1. Membership

A. The Executive Board shall be composed of the President, Presidentialeegliate Rst
PresidentAmerican Library Association Councilor; and six Memagetsarge from which the
Secretary Treasurerand AssistanfTreasurer are selected by the Executive Boaritkdirst
meeting.The PresidenElect succeeds to President at the begiignai the calendar year. All
members of the Executive Board have voting privileges.

B. Membership on the Executive Board shall coincide with the calendar year. The officers of the
Association officially assume their duties on January 1.

2.1.2. Powers

The Eecutive Board shall have all power and authority over the affairs of the Association during the
interim between meetings of the Association, excepting that of modifying any action taken by the
Association. Without prejudice to such general powers, bujexitio the limitations of the Articles of
Incorporation and of these Bylaws, the Executive Board shall have the following powers:

A. To conduct, manage and control the affairs and business of the Association, and to make such rules
and regulations thereforaot inconsistent with the law or with the Articles of Incorporation or the
Bylaws, as they may deem best.

B. To delegate to committees any of the powers and authority of the Board in management of the
business and affairs of the Association.

C. To adopt rulef procedure for the transaction of business by the executive board and a manual
for committees provided they do not conflict with these bylaws.

D. To approve the Budget and set the registration fee for the Conference.

E. To remove any officer, agent or empk®e of the Association, prescribe such powers and duties for
officers, agents and employees of the Association as may not be inconsistent with the law or with
the Articles of Incorporation of the Bylaws, fix their compensation and require from them securit
for faithful service.

2.1.3. Meetings
A. The Executive Board shall meet a minimum of five times throughout the year, the place arisl date
to be fixed by the President, including a meetpr@r to the Annual Business Meeting.here shall
be a Board meetigin November to adopt the budgeThe agenda of all regular meetings of the
Executive Board shall be determined by the President and must include all items submitted by
members of the Executive Board. Meetings may be conducted by telecommunications.

B. Special meetings of the Executive Board may be called by the President. If the President is absent
or unable or refuses to act, any other officer may call a special meeting upon the request of four
members of the Board.
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C. Action without a Meeting: Any action that may be required or permitted to be taken at a
meeting of the Executive Board may be taken without a meeting if all members of the
Executive Board consent to the action in writing. The action shall be reported in the written
consents filed with the mnutes of the next regular or special meeting of the Executive Board.

2.1.4. Duties
A. Transact the business of the Association.

B. Assist in making and approving the annual budget.
C. Set the registration fee for the conference.
D. Recommend any changes in thed@y$ to the Association.
E. Provide oversight for Standing Committees andHgt Committees by:
1. Creating or dissolving them
2. Approving guidelines or charges
3. Acting upon their recommendations
F. Fill any vacancy occurring in an office, with the exception oPtiesident, through election by the
Executive Board to complete the term of the office vacated. The election shall be by ballot. A
majority vote shall elect.
G. Instruct the ALA Councilor on any measures of concern to the Association.
H. Cooperate with ALA angther state and regional associations on matters of mutual benefit.
I.  Approve the employment of the Legislative Advocate.
J. Provide for the management of the organization.
K. Recommend to the Association persons to receive awards or commendations.
L. Approve tre theme and general program of the Annual Conference.

M. Remove any officer, agent or employee of the Association, when necessary.

N. Prescribe such powers and duties for officers, agents and employees of the Association that are
consistent with the law or wit the Articles of Incorporation or the Bylaws.

2.1.5. Quorum
"A majority of the Board shall constitute a quorum.” (MLA Bylaws, Article VII)
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2.2. Elected Officers

2.2.1. General Duties of Elected Officers
A. Attend all Executive Board meetings with votiyileges.

B. Prepare and present an Annual Report at the Annual Business Meeting.

C. Ensure continuity of the Association by such actions as providing appropriate files and consulting
with the incoming President.

D. Archive pertinent material as referred to the Archives Policy.

2.2.2. President

The President shall be the chief executive officer of the Association and shall, subject to the control of the
Executive Board, have general supervision, direction, and control of the business and officers of the
Association. The President shall preside at all meetings of the menainelsf the Executive Board. The
President shall have the general powers and duties of management of the office of President of a
corporation.(MLABylaws, Article 1V, Section 6A)

2.2.2.1 Duties
A. Executive Responsibilities
The President shall:
1. Have the general powers and duties of management of the office of President of a
corporation.
2. Preside at meetings of the members and the Executive Board.
3. Speak for the Association regarding its essdigd policies and in official capacities with
other organizations.
Assign charges to appropriate committees at the direction of the Executive Board.
Work with the Chair of the Legislative Committee and the Legislative Advocate on matters
relating to legitation affecting libraries.
6. Serve as an ex officio member of all Committees.
7. Serve as a member of the Conference Site Selection Committee.

ok

B. Administrative responsibilities
1. Appointments
a. Appoint, with the approval of the Executive Board, chairs of Standing
Committees, in accordance with the guidelines for each Committee.
b. Appoint members of all committees unless otherwise specified.
c. Appoint, with the approval of the Executive Board, any ad hoc committees
necessary to conduct the Association's business.
d. Appoit a nonvoting substitute for the regularly elected ALA Councilor if that
individual is unable to attend ALA Midwinter or ALA Annual Conference.
e. Appoint the Webmaster.
Appoint the Archivistand work cooperativelwith him or her in collecting and
preparing material to present to the permanent depository of official Association
records, which is held by tHgtate Historical Society
g 'LIRAY(G GKS [/ 2yFSNBYOS /22NRAYIFG2N F2NJ
approval of the Executive Board

—

2. Financial
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a. Work with the Board to set budget for the organization.

Work to develop new sources of income to support the growth and expansion of

the Association.

c. Serve as a signatory on all Association checking and savings accounts.

Serve on the Budget & Finance Contast

e. Assist the Treasurer in the revieymembership dues, conference registration
fees vendor rates and any other regular income sources to determine if they
need to be adjusted, at least every three years beginning in 2012.

o

o

3. Other
a. Signall contracts méde in the name of the Association.
b. Provide an ugo-date list ofBoard Members, Committee contacts, and
/| 2YYdzyAGe 2F LyGSNBad Oz2ydal Oda G2 GKS
meeting of the calendar year

2.2.3. President -Elect

In the absence or inalitiy of the President, the Presidefidlect shall perform the duties of the President
and shall assume the office of the Presidency if the President is unable to serve. The Rigsicestall
succeed to the President following his/her term as Presidgmtt. The PresiderElect shall have such
other powers and perform such other duties as from time to time may be prescribed by the Executive
Board or these BylawgMLABylaws, Article IV, Section 6B)

2.2.3.1. Duties:
The PresidenElect shall:

A. Attend allExecutive Board meetings.
B. Serve in the place of the President when the President is absent or at the request of the President.
C. Serve as a member of the Conference Site Selection Committee.

D. Attend at least one meeting of each Standing Committee to bettelerstand the infrastructure
and business of the Association.

E. (oordinates videoconferencing for MLA Board meetings

2.2.4. Immediate Past -President
The PasPresident shall serve in an advisory role to the President and Preditiertt

2.2.4.1. Duties
The PasPresident shall:

A. Attend all Executive Board meetings.
B. Serveex-officio to the board
C. Serve agleneral counsel to president and presideéct

D. Chair the nominating committee
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2.2.5. Secretary

The Secretary shall be responsible for the resaof the Association; keep a record of all meetings of the
Executive Board and of the general membership; process correspondence as directed by the Executive
Board or the President; and have suather powers and perform such other duties as may be pirbsdr

by the Executive Board or these BylaylslLA Bylaws, Article IV Section 6C)

The Secretawill be selected from among the Membeas-Largeat the November Board meeting.

2.25.1. Duties:
The Secretary shall:

A. Attend all Executive Board meetings.

B. Record and keep on file the official minutes of the meetings of the Executive Board and of the
general membership.

C. Distribute the minutes to the Executive Board, Standing Committee Chairs, State Librarian and
other designated officials or agencies.

D. Summarize the minutes of the Executive Board to be published in the next issue of the newsletter
of the Association.

E. Process correspondence as directed by the Executive Board or the President.
F. Summarize the Executive Board action as an Annual Report.
G. Send to the incoming Secretary all records within one month after the change of officers.

H. Notify appropriate Committee Chairs of all action items and policy and procedure changes, within
thirty days, as they arise out of Board meetings.

2.2.6. Treasurer & Assistant Treasurer

The Treasurer shall be the chief financial officer of the Association. The Treasurer prepares the annual
budget, makes a financial report at all Executive Board Meetings and the Annual Business Meeting, advises
the Board regarding othdinancial matters affecting the Association, has general powers and duties of the
office of Treasurer and performs such other duties as may be prescribed by the Board of Directors or these
Bylaws(MLA Bylaws, Article. IV Section 6D)

ATreasurerand Asstant Treasurewill be selected from amontpe Membersat-Largeat the November
Board meeting.

2.2.6.1. Duties:
A. TheTreasurer shall:

1. Attend all Executive Board meetings.

2. Chair the Budget & Finance Committee.
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10.

11.

12.

13.

Prepare the annual budget in consultatioitimwthe Executive Board.
Serve as a signatory on all Association checking accounts and savings accounts.

Monitor the financial activities and records of the Association in accordance with the policies
outlined in the Fiscal Policy Manual of the Assoarati

Submit recommendations for external audit per the Fiscal Policy of the Association.

Make a financial report of the Assaociation at all meetings of the Executive Board and to the
Association membership at the annual membership meeting.

Prepare an anral fiscal report for publication in the Newsletter.
Advise the Board regarding other financial matters affecting the Association.

Have general powers and duties of the office of Treasurer and performs such other duties as
may be prescribed by the Exetue Board.

Recommend longange plans to ensure the fiscal strength of the Association.

Review membership dues, conference registration, vendor rates and any other regular income
sources to determine if they need to be adjusted, at least every threesyszginning in 2012

with the assistance of the President, the Budget & Finance Committee and a representative of
the management company.

Recommendn outside accounting firm, to be approved by the Executive Board, for the annual
audit or reviewand filingof tax forms.

B. TheAssistanflreasurer shall:

1.

2.

3.

Attend all Executive Board meetings.
Serve orthe Budget & Finance Committee.

Assist in peparation ofthe annual budget.

2.2.7. Members-at-Large

Membersat-Large are elected to represent the entire Migsi Library Association membershigM LA
Bylaws, Article 1V, Section 6F)

2.27.1. Term:
A total of six Membersit-Large will represent the membershipiree frompublic librarie
trusteesandthree from academispeciallibraries

A.

Three Membersat-Largewill be elected to serve a ongear term and three Memberat-Large will
be elected to serve a twgear term during the election of 2011.

Three Membersat-Large will be elected each year to serve a-ear term beginning in 201Rith
public libraries/tustees
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2.2.7.2. Duties:
The Membersat-Large shall:

A. Represent the entire membership.

B. Discover members' concerns by:
1. Attending Committee and Community of Interest meetimggenpossible.
2. Coordinating activity to ensure contact with the full represerdatof the Association.

C. Serve as members of the Conference Site Selection Committee.

D. If selected by the Executive Board, serve as the Secr@teegisurey or Assistant Treasurer

2.2.8. ALA Councilor

Represents the Missouri Library Association (Mip&l)the American Library Association (ALA) members of
Missouri in accordance with ALA guidelines. (MLA Bylaws, Article IV Section 6E)

2.28.1. Term:
The ALA Councilor is elected in accordance with ALA guidelines:
A. Must be a personal member of ALA.

B. Is eleced by the entire MLA membership.
C. Is elected to serve a thregear term beginning in 2001.

D. Term shall begin after the summer ALA conference.

2.2.8.2. Duties:
The ALA Councilshall:

A. Represent the MLA and ALA members of Missouri.

1. Attend ALA Council meiegs at Midwinter and Annual Conferences. If the Councilor
cannot attend such meetings, MLA can be represented by avnting delegate. Councilor
will inform the MLA President and ALA so that a delegate may be appo{feoknses for
attendance at thes meetingsare covered by MLA.)

2. Attend MLA Executive Board meetings as a member of the Executive Board with voting
privileges.

3. Complete the annual State Councilor Report to ALA.

B. Serve as liaison among MLA members and ALA members in Missouri and ALA.
1. Prepre reports for the official newsletter of MLA.
2. Hold such meetings as are necessary to acquaint membership with ALA activities and to

offer membership an opportunity to present views.
3. Submit budget request to the Executive Board no later than November 1.

2.3. Appointed Officials
2.3.1. Archivist

2.3.1.1. Term:
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The Archivist shall be appointed by the Presidemtdd-numberedyears. The Archivist servagwo-year
term that begins on January 1.

2.3.1.2.Duties:
The Archivist shall:

A. Work cooperatively witlthe President in collecting and preparing material to present to the
permanent depository of official Association records, which is held btae Historicabociety

B. Serve as the Association's final arbiter of materials to be forwarded to the deppsitaccordance
with the policies and practices of both the Association andStete Historicabociety

C. Recommend to the Executive Board changes in policies and practices related to the archives.

D. Request funding for speciatgects related to the arhives, and submit receipts to the Executive
Board for all funds allocated.

E. Assist with any event related to the history of the Association, which may require use of the
archives.

ForArchivesPolicy, see Sectidn6.
2.3.2. Webmaster

2.3.2.1. Term:
TheWebmaster is appointed by the President for a g/gar term. The term begins on January 1

2.3.2.2. Duties:
The Webmaster shall:

A. Report directly to the President of MLA and work with the Executive Board and unit chairs, as
needed.

B. Maintain the webdie using current, commercially available softwafbe Webmaster is
responsible for the development, maintenance, and currency of the MLA website, but is not
responsible for creating original content for either the MLA website or individual unit pages.

C. Maintain Jobline postings on the website.
D. Recommend changes in policies and procedures related to the website to the Executive Board.

E. Chair the Web Committee and servesaasexofficio member of the Publications Committee.

For Publications Guidelineses8ectiorb.8; for Jobline Policy see Sectior 5for Web Committee see
Section 3.4.

2.3.3. Conference Coordinator

2.3.3.1.Term:
TheUpcomingConference Coordinator is appointed by the President, with the approval of the Executive
Board, for a threegyear term. The appointment is made early in the year prior to the year of service as
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Conference Coordinator. The first year he or she servepasmingConferenceCoordinator, the second
year as Conference Coordinator, and the final year as®@asderene Coordinatorand Site Selection
Committee Chair.

2.3.3.2.Duties:
The Conference Coordinat@in the year they coordinate the Conferenstall:

A. Chair the Annual Conference Committee.

B. Serve as General Program Chair for the annual conference.

C. Select tte theme for the annual conference subject to the approval of the Executive Board.

D. Direct the entire conference program.

E. Appoint the Local Arrangements Committee chair.

F. Serve as member of the Local Arrangements Committee.

G. Serve as member of the ConfemnSite Selection Committee for two noonsecutive years as
follows:

1. UpcomingConference Coordinataturingthe first year of the term.

2. Site Selection Committee Chdinringthe third year of the term.
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3. STANDING COMMITTEES

3.1. General Guidelines

Standing Committees perform the essential functions of MLA. As such, they serve at the discretion of the
Board and may be discontinued as the Board sees fit. Guidelines for Standing Committees shall not be in
opposition to tre Association Bylaws. Changes in guidelamesplans of worlshall be presented to the
Executive Board for approv#{ppointees to Standing Committees must be current MLA members in good

standing.

3.1.1. Listing of Standing Committees
Standing Committeeimclude the following:

STANDING COMMITTEE TERM OF APPOINTMENT MEMBERSHIP
Awards 4years 4
Budget/Finance Members are from the Board 4
Bylaws & Handbook 3 years 4-6

Community of Interest Council

2 years (appoint Vice Chair)

2 (Chair and Vie€hair)

Conference

3 years (appoint Upcoming
Conference Coordinator)

4 - specified peopléplus

volunteers)

Intellectual Freedom 3 years 7-10
Legislative 3 years 10-15
Membership 3 years 5 minimum
Nominating 1 year 4 minimum
PR 3 years 6-10
Media &Publicatons
Marketing SusCommittee 2 years 6-10
MO INFO Suommittee 2 years 4 minimum
Social Media Subcommitte) 2 years 4 minimum
Welbsite SubCommittee 2 years any number
Site Selection Rotation with Conference Chair 9 - specified people
Web Members ae appointed for 1 any number

year by Webmaster

3.1.2. Membership

A. Chairs of all Standing Committees are appointed by the President and approved by the Executive

Board.

B. The Chair of each Standing Committee is anfégio, nonvoting member of the Board.

C. Requirements and composition of membership of Standing Committees are described in the
individual guidelines for each committee in this Handbook.

D. Only personal members of the Association may serve as Committee Chairs or committee members.

3.1.3. Respmsibilities of Standing Committee Chairs
The Chair of each Standing Committee shall:

12/2015



A. Convene the Committee throughout the year to conduct Association busiS&ssding
Committees may meet in any of the following ways: in person, via conference pharzycal
mail, virtually.

B. Provide a report on Committee activity at each Executive Board meeting.

C. Send copies of all correspondence and committee meeting minutes tarttavistfor the official
archives.

D. Send meeting notices and any other informatiaiitable for dissemination to the membership to
the Publication Chair for posting on the MLA website.

E. Submit a written annual report to the Executive Board immediately after the Annual Conference

for dissemination to the membership. The Chair may additignaepare a verbal report to be
presented to the Assaociation at the Annual Conference.

F. Request and manage financial support:
1. Present budget requests to the Executive Board.

2. Keep expenditures within allotments made by the Executive Board.

3. Submit receifs to the Executive Board for all funds allocated.
3.1.4. E-mail discussion list Instructions for Committee Chairs ( Dec. 2012)
3.1.4.1. To subscribe members to your committee list

A. Address an enail toEMAIL DISCUSSION I@3WMIGOSLIST.AMIGORG

B. Leave the subject line blank and remove your signature block

C. Inthe body of the message type Add <listnamesmedl of person you are subscribing> <first
name> <last name>

3.1.4.2. To remove members from your committee list

A. Address an enail toEMAIL DISCUSSION I@&MIGOSLIST.AMIGORG

B. Leave the subject line blank and remove your signature block

C. Inthe body of the message type Delete <listnamesmed of person you are subscribing> <first
name> <last name>

3.1.4.3.To receive an email listing all subscribers to a list

A. Address anenail to EMAIL DISCUSSION I@&MIGOSLIST.AMIGORG

B. Leave the subjectrie blank and remove your signature block
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C. Inthe body of the message type Review <listname>
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3.2. Annual Conference Committee

3.2.1.
A.

Membership

TheUpcomingConference Coordinator is appointed by the President, with the approval of the
Executive Boardpf a threeyear term. The appointment is made early in the year prior to the year
of service. The Conference Coordinator shall serve as chair of the Annual Conference Committee.

TheUpcomingConferenceCoordinator and the Pagtonference Coordinatoesve on the Annual
Conference Committee.

The Local Arrangements Chair is appointed by the by the Conference Coordinator.

Additional members may be appointed by the Conference Coordinator. Interested members
should consult the Conference Coordinatovtunteer.

Duties

The Annual Conference Committee is responsible for the planning and execution of the annual
conference.

. Specific duties of committee members are outlined\ppendixE The Annual Conference

Manual.
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3.3. Awards Committee
Detals and procedures regarding awards, grants and scholarships are found in Se&tion

The Committee need not recommend a recipienirifits opinion, no one has been nominated who
gualifies under the established criteria.

3.3.1. Membership

TheAwards Cmmittee shall consist of four membersach of whom shall servef@ur-year term. A

member will be appointed annually by the President and shall serve as chair in his or her thaddyear
past-chair in his or her fourth year.

3.3.2. Duties
The Awards Gomittee shall:

A.

Annually solicit nominees for most MLA Awards. Deadline for receipt of nominees i8 Unlgss
otherwise noted.

. Select the ALA Emerging Leader for sponsorship by MLA, with the approval of the MLA President

and Executive Board.

Prepae press releases regarding awards for distribution to appropriate media outlets and forwards
to Publication Chair.

Notify award winnerss soon as possible after selection, so they may invite guests to the
ceremony.

Present the Awards at the Awards Baet during the MLA Conference (by the Awards Committee
chairand/or committee members).
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3.4. Budget & Finance
Seeb.5 Fiscal Policies agppendix C: Fiscal Policy Manual

3.4.1. Membership

The Budget & Finance Committee shall be composed of four menafeheExecutive Board (the
Treasurer, President, PresidelBlect, and the Assistant Treasurer) and the Community of Interest. Ghair
representative of the management company serves asfégio. The Treasurer serves as the Chair.

3.4.2. Duties:
The Budget & Finance Committee shall:

A. Meet prior to the November ExecutiBoard meeting with the incoming and outgoing committee
members to prepare the budget for the coming year.

B. Send Executive Board members a copy of the proposed budget at least ekegviar to the
November Board Meeting where it will be approved.

C. Advise the Executive Board on all Association matters with significant fiscal impact.

D. Develop and maintain a fiscal [y manual for the Association @ippendix D

E. Prepare a report oftte financial condition of the Assaociation for the annual membership meeting.

F. Recommend longange plans to ensure the fiscal strength of the Association.

G. Review, at least every three years, all regular income sources of the Association (i.e. membership
dues, conference registration, vendor rates at conference) to determine if they need to be
adjusted.

H. Advise the Executive Board on investment of Association funds.

I. Advise the Executive Board on capital purchases.

J. Submit annual professional audit review to the Executive Boardccording to the schedule in the
Fiscal Manual.
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3.5. Bylaws & Handbook Committee

3.5.1. Membership
A. The Bylaws & Handbook Committee shall be composéolunfto sixmembers from all geographic
regions of the state and divee types of libraries.
B. Members shall be appointed by the Presidenttfinee year staggered terms.
C. The Chair shall be appointed by the President from among the members who have served at least
one year.
3.5.2. Duties
The Bylaws and Handbook Commitsell:
Bylaws
A. Review the Bylaws annually.
B. Bring to the attention of the Board any items needing revision.
C. At the direction of the Executive Board, prepare proposed revisions.
D. Work with the Nominating Committee to notify membership of proposed chaimgadgvance of
vote to be taken at the Annual Business Meeting.
E. If approved, prepare updated version of Bylaws and distribute to Publications Committee,
Archivist, and add to Handbook.
Handbook
A. Review the Handbook annually corresponding with Committesar€Board Members and other
MLA units to ensure each section istopdate.
B. Bring to the attention of the Board any items needing revision, along with the appropriate changes.
C. Once approved by the Board, disseminate revisions to the Publications Gemaritt Webmaster,

and update the Handbook as appropriate.
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3.6. Communities of Interest Council (CIC)

3.6.1 General Guidelines
The purpose of the CIC shall be:

A.

B.

C.

To promote and coordinate Community of Interest (CI) activities.
To serve as liaison beéen the Cls and the Executive Board.

To receive and validate petitions to form new Cls and to review CI bylaws as needed.

. To review CI activities on an annual basis and validate their good standing as a CI.

To forward requests for funds from Cls andoggback to the MLA Board on the funds spent.

To orient new CI representatives to MLA planning, reporting and fiscal policies and procedures
during a meetingt the Annual Conference

3.6.2. Membership

The membership shall be composed of one voting@spntative selected by each Community of Interest
(CI) of the Missouri Library Association.

The officers of the Council shall be a Chair and aGfizer.
The Vice Chair shall be appointed by the president of MLA to serve a two year term, the first Ve a
Chair and the following year as Chair.

3.6.3. Officer Duties
The duties of these officers are:

A.

B.

Chair maintains a Cl€ontactlist; attends to the ratine correspondence of the CIC including
Petitions for Formation, Requests for Funding and AahiReports from Clgepresents the CIC and
its interests to the MLA Boaygresides at meetings of the Coune#éports on Cl activity favLA
Board meetings as appropriate.

ViceChair keeps minutes of CIC meetingsesidesat CIC meetings the absace of the Chair

3.6.3.1. Approval of Applications

A.

B.

Within 4 weeks of receipt of a Petition of Formation by a ClI, thef@itérswill verify the active
membership of those signing the petition and make a determination whether to approve the
formation ofthe CI.

Upon reaching a decision, the @iGcerswill:
1. Notify the CI chair of its standing as an official MLA Community of Interest.

2. Notify theExecutiveBoarda ¥ (G KS ySg./ L Q& SEA&GSYyOS



3. Forward notice of purpose, activities, committee members amelations for joining the
new Community of Interest to the Publications Committee Chair for inclusion in the official
publications of the MLA.

4. Forward notice of purpose, activities, committee members and directions for joining the
new Community of Interdq4o the Webmaster for inclusion on the MLA website.

3.6.3.2. Approval of CI Bylaws

Cls may define Bylaws as desired or needed by the gfoapmple is provided iippendix F These
Bylaws may not be in conflict MLA Bylaws. Cl Bylaws must be reviedegproved by the Cl@fficers
filed with MLABylaws and Handbook committesnd made public through appropriate association
publication.

3.6.3.3. Annual Review of Cls
The current Chair and Vice Chailong with the incoming Vice Chuaiill work togethe to complete the
following:

A. Prepare the financial requests submitted from Cls for the following year for the Board by
November 1.

B. Review the annual report of each ClI, placing Cls that have not filed an annual report by December
31 of each year in abeyae for one year, or until their annual report is received.

C.C2NBINR (2 GKS 9ESOdzi A @S .bretddsBriptdn obfannedartivitesy A G &
for the next fiscal year that include requests for financial support from the association

D. Submit an annual report to the Executive Board at the first Board meeting of the calendar year to
include the status of all Communities of Interest and an accounting of any funds dispersed to Cls
during the past year.

3.6.4. CIC Archives
Before leaving oite, the current @ Chair will submit alCIC materials for the year, includiagnual
reports, to the Archivist and make them public through appropriate association publication.
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3.7 Conference Site Selection Committee

3.7.1. Membership
A. MLA President W appoint committee chairs who are from the local area of the conference site.

B. TheConference Site Selection Committee may consist of the Upcoming Conference Coordinator,
Conference Coordinator, Past Conference Coordinator, President, PreEidehtad one or more
Membersat-Large.One vendor/exhibitor representative, representative from MOREnet, and a

representative from the management company (with previous conference experience, preferred)
shall serve as eafficio members.

C. Interested MLA meméxs are encouraged to attend committee meetings and provide input.

3.7.2. Duties

c2ff2Ay3a GKS . 2FNRQa RSaAIYIGA2Yy 2F O2yFSNByOS
A. ldentifies, visits, and evaluates possible facilities for the conference.
B. Requests technical assesent of the proposed facility by MOREnet.

C. Selects conference dates based on the availability of facilities, significant religious holidays,
competinglibrary associatiowonferences, and ALA's calendar.

D. Presents facility recommendations and dates far tonference tolte Executive Board for
approvalno later than 18 months before the conference.
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3.8. Intellectual Freedom Committee

3.8.1. Membership
A. The Intellectual Freedom Committee shall consist of at least seven but no more than ten members
from allgeographic regions of the state and diverse types of libraries.

B. Members shall be appointed by the President for thyemr, staggered terms.

C. The Chair shall be appointed by the President from members who have served at least one year on
the committee. Tie Chair shall serve as a liaison to the ALA Office of Intellectual Freedom and shall
be a member of the Legislative Committee for one year while serving as chair of this committee.

3.8.2. Duties
The Intellectual Freedom Committee shall:

A. Monitor legislaton and other efforts that affect first amendment rights to libraries, librarians, and
their clientele.

B. Encourage libraries to protect those rights by:

1. Adopting! [ !Ffeédom to Read Statemehibrary Bill of Rightsand other statements
adopted by tle American Library Association and endorsed by the Missouri Library
Association.

2. Adopting selection and collection development policies that protect against challenges.

3. Providing training opportunities with regard to intellectual freedom issues.

C. Supportand implement the MLA Statement on Intellectual Freedom (see Segtign

D. Assist and support MLA members in intellectual freedom concerns as requested.
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3.9. Legislative Committee
See Sectiob.2 for Policies on Legislative Matters.

3.9.1. Membership

A. The Legislative Committee shall be composed of at least ten members but not more than fifteen,
from all geographic regions of the state and diverse types of libraries.

B. Members shall be appointed by the President for thyear staggered terms.

C. The Chairlsall be appointed by the President from members who have served at least one year on
the Committee.

D. One member of the Committee shall be designated as the Federal Legislation Coordinator to
monitor library legislation at the federal level.

E. The Intelletual Freedom Committee Chair shall be arofficio voting member.
F. The Legislative Advocate shall serve as aoffisio nonvoting member.
G. Arepresentative of the management firm shall serve as aoffisio non-votingmember.

H. The State Librarian or dignated representative of the State Library shall be invited to attend
meetings of the Legislative Committee.

3.9.2. Duties
The Legislative Committee shall:

A. Maintain a network of librarians of all types, trustees, and citizens throughout the stateute asr
contacts and to aid in disseminating information and gathering support for MLA's legislative
efforts.

B. Review and report to the MLA President on bills in the Missouri General Assembly affecting
libraries in the state.

C. Act upon the instruction of th Executive Board.

D. Submit a legislative program for each year for approval by the Executive Board and for approval by
the membership at the annual meeting.

E. Develop a legislative position statement for MLA, after consultation with the President, reiating
legislative items which are not part of the legislative package but are of interest or concern to
Missouri libraries.

F. Annually consider a Missouri legislator(s) for the "Francis (Bud) Barnes Outstanding Legislator
Award" (see Section 5.9)f one or nore candidates is selected, the committee:

1. Submits name(s) to MLA Executive Board for approval.
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2. Arranges for award to be presented at MLA Conference.

3. Prepares press releases regarding award for distribution to appropriate media outlets and
forwardsto Publication Chair.
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performance and make recommendations to the Board for the following year.
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3.10. Membership Committee

3.10.1. Membership

A. The Membership Commtée shall consist ci minimum of fivenembers from all geographic
regions of the state and diverse types of libraries.

B. Members shall be appointed by the Presidenttfiee-year staggered terms.

C. A chair shall be appointed by the President from mensheho have served at least one year on
the committee.

3.10.2. Duties
The Membership Committee shall:

A. Recruit new Association members, both institutional and individual.
B. Encourage retention of Association members.
C. Assist in obtaining renewals of lapse@mberships.

D. Provide welcome to and orientation for new MLA members.
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3.11. Nominating Committee
SeeAppendix A: MLA Bylawmr specifics on Nominations, Voting and Elections.

3.11.1. Membership

A. The Nominating Committee shall be composed of a chairaahebstthree members from all
geographic regions of the state and diverse types of libraries.

B. The Past President serves as the chair of the Nominating Committee.

C. Members shall be appointed by the President to serve aywa term.

3.11.2. Duties
The Nominating Committee shall:

A. Present a slate of two or more candidates for Presie€leict, and no fewer than five candidates
for MemberAt-Large.

B. Candidates for MembeAt-Large should alternate between academjmeciallibrariesand public
librariedtrustees beginning withpublic libraries/trusteedibraries in 2012.

C. Present a slate of two or more candidates for American Library Association Councilor every three
years (beginning in 2001). Nominations are in accordance with ALA guidelines.

D. Prepareand distribute the ballots and statements of professional concerns to all Individual
membersin a timely manner in order to permit notification of the winners at leasttwenty-one
days prior to the Annual Business Meetigl ballots must be received bigé designated
deadline.

E. Line up threeMLAmembers in good standing to count the ballots after the designated election
deadline.

F. Inthe event of a tie, prepare and distribute dieeaker ballots to those eligible voters present at
the Annual Businesseeting who shall vote to determine the outcome.

G. Forward the names of the new officers to the MLA President for announcement at the Annual
Business Meeting.
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3.12. Media and Public Relations Committee

3.12.1. Membership

A. The Media and Publicatior@ommittee shall be composed of tsab-committeechairs from the
MO INFO, Marketing, Social Media, and Website@uhmittees.

B. The Chair shall be appointed by the President.
3.12.2. Duties

The Media and Publications Committee shall:
A. Work under the diretion of the Executive Board in support of MLA and its units.

B. Brief other committee members on the activities of their respective-spimmittee. Duties of each
sub-committee that may be reported upon include:
1. Marketing:
a. The creation and distribution ofublic relations and marketing messages directed to
GKS a[! YSYOSNBKALIE araazdiNRAQa fA0NI NB Oz
b. Creation and direction of promotional campaigns for events such as workshops,
contests, and information/education programs such\agional Library Week and
National Library Workers Day.
c. Creation and direct sales of MLA branded merchandise.
d LRSYGATAOFIGAZ2Y 2F GKS 1 3a20A1F0A2yQa YI NJ ¢S
e. Support of MLA units on a variety of projects each year. See sectio.&X8r more
detalils.
2. MO INFO:
a. 5A3ASYAYFOGA2Y 2F AYTF2NXIGA2Y GKNRBJdAK ah L
b. Recommendation of updates to the MLA Publication Guidelines (section 5.8) as
needed.
c. Support for the activities of Communities of Interest through MO INFO as requested.
d. Sdicitation of articles and columns about library related issues from MLA members,
the Missouri library community, and the greater library community as well.
e. ¢KS LRAadAy3a 2F Ay@AlGlriAazya (G2 NBFR ah Lbc

3. Social Media
a. Dissemition of information about MLA to members and to the general public via its
social media platforms, as relevant.
b. Identification of new social media trends and their recommended adoption by the
Association.
c. Creation, maintenance, and when necessary, impletaigon of a crisis
communication plan.

d. Moderation of social media posts.
4. Website

a. Dissemination of information about MLA to members and to the general public via its
website, as relevant.
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b. Maintenance of Jobline, the employment service of the Missouri tylkasociation.
c. How the subcommittee is supporting the activities of the other Media and
Publications sultommittees. See section 25.2.C for more details.

. Coordinate with other sultommittees to ensure that projects are handled by the appropriate sub
committee.

. Coordinate efforts to share tasks among sutmmittees when necessary.

. ldentify additional publication needs (e.g. hew social media, print publication updates, marketing
trends) and make recommendations to the Executive Board as appropriate.
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3.12.3. Marketing Sub -Committee

3.12.3.1.Membership

A.

The Marketing Suklcommittee shall be composed of at least six members but not more than ten,
from all geographic regions of the state and diverse types of libraries.

Members shall be appointed by thresident fotwo-year staggered terms.

The Chair shall be appointed by the President from members who have served at least two years
on the Committee.

3.12.3.2. Duties

The Marketing SubCommittee shall:

A.

B.

Work under the direction of the Media and Publicais Committee in support of MLA and its units.

Create and distribute public relations and marketing messages directed to the MLA membership,
ahdaazdNAQa fAONINB O2YYdzyAdGeI FyR GKS ahiaazdzNh

Create and/or direct promotional campaigns for eventshsas workshops, contests, and
information/education programs such as National Library Week and National Library Workers Day.

. Create and/or direct sales campaign for MLA branded merchandise.

Create, maintain, and when necessary, implement a crisis comationiglan.

Identify marketing needs of the Association and make recommendations to the Media and
Publications Committee.

Support MLA units on a variety of projects each year, advising those units of the expenses incurred
for all public relations and mketing campaigns. The following is a list of possible partners,
projects, and timelines:

a 2 A0K GKS | 2dziK { SNBAOSa /2YYdzyaAde 2F LyidSNE
Committee on the promotion of award branded merchandise (Jangafgrch)

b. WiththS | 2dzi K { SNBAOSA /2YYdzyAde 2F LYGSNBalQ:
Committee on award promotion (Januafypril and October)

c. With the Youth Services Community of Interest on book list promotion (Jaquspyil and
October)

d. With the Legislative Gomittee on the marketing and promotion of Missouri Library
Advocacy Day (DecembeFebruary)

e. With the Legislative Committee on the marketing and promotion of National Library
Legislative Day (FebruaryMay)

f.  With the Professionalism, Education, Employmend Recruitment Community of Interest
to promote the Ronald G. Bohley Scholarship (Maly and October)
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g. With the Awards Committee on MLA Award Promotion (Ajully and October)

h. With the Youth Services Community of Interest to promote the Patt B&ddto-
Conference Award (JunBugust and October)

i. With the Legislative Committee on legislator award promotion (July, October, and
February)

j.- With the Membership Committee to create and distribute marketing messages to
aAaaz2dzNRAQa f A otNdMLAE medBevshiplif fecridtmentyaill retention.

3.12.3.3. Resources

An MLAowned digital camera is available for PR Committee use.
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3.12.4. MO INFO Committee
See Section 5.8 for MO INFO Guidelines.

3.12.4.1. Membership
A. The MO INFO SuBommittee shall@nsist of a minimum of four members from all geographic
regions of the state and diverse types of libraries.

B. Members shall be appointed by the President for tyear, staggered terms. The Chair shall be
appointed by the President from members who haveved one year on the committee.

C. The Association Webmaster shall be aroéficio member.

3.12.4.2. Duties
The MO INFO Stbommittee shall:

A. 5A3aSYAYLFGS AyF2NXYIGA2Y GKNRdZAK ah LbChX a[! Q3
public at the directio of the Media and Publications Committee.

B. Recommend updates of MLA Publication Guidelines (section 5.8) to the Media and Publications
Committee as needed.

C. Support the activities of Communities of Interest through MO INFO as requested.

D. Solicit articlesaind columns about library related issues from MLA members, the Missouri library
community, and the greater library community as well.

E.t240G AYyOAiGrGA2Yya (2 NBFR ah LbCh 2y GKS 1 aaz0A
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3.12.5 Social Media Sub-Committee
3.12.5.1. Memtership

A. The Social Media S#bommittee shall consist of a minimum of four members from all geographic
regions of the state and diverse types of libraries.

B. Members shall be appointed by the Presidenttiwo-year, staggered terms. The Chair shall be
appoirted by the President from members who have served two years on thecuimittee.

3.12.5.2. Duties
The Social Media S«bommittee shall:

A. Disseminate information about MLA to members and to the general public via its social media
platforms, as relevant.

B. ldentify new social media trends and recommend their implementation to the Media and
Publications Committee when appropriate.

C. Create, maintain, and when necessary, implement a crisis communication plan.

D. Monitoring of all social media posts.
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3.12.6. Website Sub-Committee
See Section 2.3.2 for Webmaster/Web mistress duties.

3.12.6.1. Membership
A. The Welsite SubCommittee shall consist of any number of members appointed by the
Webmaster.
B. Members shall be appointed by the Webmaster fawa-year term.

C. The immediate past Webmaster shall be an@fticio member.

3.12.6.2. Duties
The Welsite SubCommittee shall:

A. Disseminate information about MLA to members and to the general public via its website, as
relevant.

B. Maintain Jobline, the employment service of thessturi Library Association, with billing support
from the management organization or other appropriate group.

C. Support the activities of the other Media and Publications-satmmittees (Marketing, MO INFO
and Social Media) by:
a. Posting the newsletter on thAssociation website
b. Coordinating separate online publication of selected material from the newsletter
c. Posting marketing and public relations messages on the website

d. Crosgposting social media messages on the Association website, as needed

e. Advising ameeded

D. Maintain an upto-date website by:
a. Periodically reviewing links on all web pages.

b. Establishing lines of communication with contey@nerating entities across the
organization in order for them to provide current information.

c. Receiving an upo-date list of Board Members, Committee contacts, and Community
of Interest contacts from the Executive Board following their first meeting of the
calendar year and posting it to the website within one week.
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4. COMMUNITIES OANTEREST

Communities of Integst (Cls) are groups of MLA members who choose to organize around a type of library,
type of activity, a special interest or geographic area in order to further the mission of the Missouri Library
Association. These groups are subject to the rules of tlesddiri Library Association. Cls are a benefit of
membership and all voting MLA members may join and participate in as many Cls as they choose.

All internal workings of the CI are at the discretion of the members. They decide how to select chair(s),
govern themselves, etc. The only ongoing requirement of an MLA Community of Interest is to wuthrait
current Community of Interest Council Chair annual report and a current contact person.

4.1. Formation
A. A Community of Interest (Cl) may be formed\blyA members to pursue any activity that supports
and promotes the purpose and goals of the Association.

Members form a Community of Interest by submitting a Petition of Formation to the Community of
Interest Council (Cl@hairisting the name of the Comunity of Interest, a contact persoand

function of the group Fifteen MLA members in good standing are needed to support the
formation of a Community of Interest.

B. The petition with the signatures of the Members may be presented to the Communityevé#it
CouncilChairat any time for approval.

C. Once a Cl is approved, notice of purpose, activities, members and membership information shall be
published in MONFO and made available on the MLA website.

D. Each Community of Interest may have a webpagéerMLA website. Content and maintenance
of this pageare the responsibility of the CI astiall be coordinated with the Webmaster.

4.2. Activities & Meetings

A ClI shall not profess or imply that it speaks for or represents the Association or memberthaththose
currently holding membership in the CI unless authorized to do so in writing by the Executive Board. Cls
may demonstrate ongoing activity in one or more of the following ways:

Sponsoring conference programs and/or other events throughout/des
Maintaining an active electronic list

Maintaining an active website

Producing a regular newsletter (preferably electronic)

Meetings held as the group deems necessary or desirable

Other activities as determined by the group

mmoow>

4.3. Bylaws

Each Cl may dieke Bylaws as desired or needed by the groligese bylaws may not be in conflict with the
ahdaazdzNA [AONINE ! 3a20AlF0A2yQa . &flgao | 2YYdzy A (@
the Community of Interest Council, filed with MLA and madeipuhlough appropriatédssociation
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4.4. Community of Interest Representation

The members of each Community of Interest will elect or appoint one or car&ctpersonsfor the
Community of Interest who serve are responsible for the submission of an annual report and submit
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financial requests for the Community of Interest. Additional leaders may be elected or appointed as
deemed appropriate by the Community of Interest membdpsh

4.5. Finances
A. Once a Community of Interest is approved by the CIC, it is eligible to request financial support from
the Associationthrough the Community of Interest Council or Annual Conference Committee
depending on the purpose of the funding

B. The budget requedbr activities should be presented to the Community of Interest Co@twiir
no later than November 1 and should be based on the program of activities planned by the CI for
the coming year.

C. Funds for Annual Conference programs areuesied separately. These requests are made in
writing to the MLA Conference Coordinator by the date published by the Conference Coordinator.

D. Community of Interest chairs shall be responsible for keeping expenditures within allotmadtes
by the Executi® Board and for submitting receipts in a timely manner for all funds allotted.

E. No ClI shall incur expense on behalf of MLA except as previously authorized by the Executive Board.
F. Community of Interest Groups may charge fees for workshops or programohelpoup costs.
G.bSi NB@SydzS 3ISYSNIriSR o6& /L FOGAGAGASE gAfft 0SS

4.6. Annual Report
A. Each Community of Interest shall submit an annual report of its activities to theh@idy
December 31The annual report shall be plighed through appropriate association publication.

B. The report shall contain a summary of activities, and appropriate financial reporting if funds were
received through MLA. The annual report should also include the name and contact information
of the dhair for the next year.

C. Each Community of Interestust also provide a brief description of planned activities for the next
fiscal year, if requesting financial support from the association.

D. The Community of Interest Counocfficerswill review the annal report of each Community of
Interest, notifying Communities of Interest that have not filed an annual repdrtheir status ofin
abeyance.

4.7. Abeyance

Communities of Interest that have not filed an annual report with the Community of Interest CQunaar

by December 31 wiliotified that they have beeplaced in abeyance for one year, or until their annual

report is received. Communities of Interest in abeyance are not eligible to receive financial support and are
restricted fromsponsoringMLA ativities.

4.8. Dissolution
A. A Community of Interest will be dissolved by the Community of Interest CdCimaitif no annual
report has been filed, and the Community of Interest has been in abeyance for one year.
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B. A Community of Interest may also be dissal by agreement of the Cl members, with appropriate
and timely notification being given to the GlQait

4.9. Communities of Interest z Group Descriptions
4.9.1 Access Services Community of Interest

4.9.1.1 Membership

Anyone in any type of libramyho is interested in access services areas which include circulation, course
reserves, interlibrary loan and stacks management but are not limited to those areas may be a member of
the CI.

There are four officers: Chair, Vice Chair, Secretary/RecordePastdChair. All but Past Chair are elected
from those who volunteer and each moves up in rotation each year. One year terms are served in each
office.

4.9.1.2 Meetings

¢KS /L YSSGa 2y0S LISNI &SN G G§KS anabashezNdeetihgh 6 NI N
and discussion of topics of interest. Elections take place at that meeting. Discussion of topics of interest

may take place on the Cl listserv at any time during the year.
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5. POLICIES ANOPROCEDURES

5.1. Statement on Intellectual Freedom

5.1.1. Introduction

The Missouri Library Association is directly concerned with the freedom of all members of a democratic
society to read what they will in the course of making the socélcational, and political judgments on

which that society is based. Libraries are a principal source where citizens can hope to find relevant facts
concerning current and historical issues. It is appropriate that librarians, library staff and trusteds sh
support free access to information as being of the utmost importance to the continued existence of
democracy.

5.1.2. Areas of Concern

A. The Association is concerned with proposed or actual restrictions imposed by individuals, voluntary
committees, or achinistrative authority on library materials or on the selection judgments of
librarians.

B. The Association encourages the dissemination of information and education of members about all
aspects of intellectual freedom.

C. The Association believes that eveityrary, in order to strengthen its own selection process, and to
provide an objective basis for the evaluation of that process, should develop official policy
statements for the selection of library materials and the confidentiality of library patron dscor

D. The Association is concerned with proposed legislation at the national, state, and local level which
might place library collections in jeopardy, or which might restrict, prejudice, or otherwise interfere
with free access to information in libraries media centers.

E. The Association is also interested in legislation related to intellectual freedom at the national,
state, and local level that may strengthen the position of libraries and media centers.

F. The Association encourages communication and coatmn with the ALA Office of Intellectual
Freedom and other pertinent organizations.

G.¢KS ' 3a20A1GA2Yy adzLIL2 NI & GKS LINJirékRidfolRight F G KS
(http://www.ala.org/advocacy/sites/ala.org.advocacy/fileieedtamtlibrarybill/Iboy aad Freedom
to Read Statement
(http://www.ala.org/advocacy/intfreedom/statementspols/freedomreadstateménfRetrieved
11/19/2015

5.2. Policies on Legislative Matters

5.2.1. Legislative Advocate

A. MLA shall hire a Legislati®elvocate under terms and remuneration approved by the Executive
Board of MLA.

B. The agreement with the Legislative Advocate will be for one calendar year. In November, on the
recommendation of the Legislative Committee, the Board will review performamgdepprove an
agreement for the following year.
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C. The Legislative Advocate will provide an annual report after the close of the legislative session, to
be delivered at the Annual Conference at the discretion of the MLA president.

5.3. Cultural Diversity P olicy Statement

The Missouri Library Association affirms its commitment to the value of cultural diversity in all types of
library organizations in the state of Missouri. The Missouri Library Association will, as an association and
through its members:

A. Encourage all libraries and the schools of library and information science in the state of Missouri to
create and maintain welcoming environments where the multicultural character of their patrons,
students, staff, librarians and faculty is acknowledged @alued and where persons of all cultures
are treated with dignity and respect.

B. Encourage all libraries and the schools of library and information science in the state of Missouri to
develop policies that foster a respect for diversity and an awareokdiersity across all aspects
of the organizations.

C. Encourage equal access of library materials and services to all patrons regardless of race, gender,
age, religion, language, so@gonomic, status, ethnic background, national origin, special
challengs as defined by the Americans with Disabilities Act, or sexual orientation.

D. Encourage equal access to employment in all libraries and the schools of library and information
science in the state of Missouri and the association itself regardless of exu#grg age, religion,
language, socieconomic status, ethnic background, national origin, sexual orientation, or special
challenges as defined by the Americans with Disabilities Act.

E. Encourage all libraries in their efforts to develop multicultural atitens and to provide access to
information that is relevant to the experiences, cultures and historic contributions of a diverse
population.

F. Encourage all libraries to provide services, activities and programs that respond to the
informational needs anéhterests of a diverse population, including incorporating multicultural
themes when appropriate and feasible.

G. Encourage the use of a culturally diverse set of recruitment tools to bring the most diverse set of
candidates available for each open positiorall libraries and the schools of library and
information science in the state of Missouri and the association itself.

(Adopted by the MLA Membership, October 10, 1996 and based on ideas and statements from the Michigan
[ A0 NI NBE ! &a&2 Oversity Raficy Statementdf ( dzNJ £ 5 A
5.4. Internal Integrity Policies

5.4.1. Conflict of Interest Policy

It is the policy of the Missouri Library Association that the highest standards of conduct and honesty are
expected of all employees and Association officers.
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Missouri Library Association also involve the obtaining of an improper gain or advantage to the individual,
2NJ Iy I ROSNRBS ST 3i6t@dbts. 2Atytanialgo3esult whertieiconilick of ivit€est prevents

the employee from exercising due care, skill, and judgment on behalf of the Association in the performance
2F GUKS AYRAGARdzZ £ Qa aaA3dySR RdziaASao

The Executive Board resolves all catdlof interest with assistance and input from other officers as
needed.

A finding of a conflict of interest may result in dismissal or reprimand of the employee or officer by a
majority vote of the Executive Board.

-- Adopted by the MLA Executive Boakdgust 2002
5.4.2. Whistleblower Policy

5.4.2.1. General

The Missouri Library Association expects its directors, officers, staff members, and other representatives to
observe high standards of business and personal ethics in the conduct of their dutiessaonsibilities.

As representatives of the MLA, they are obligated to practice honesty and integrity in fulfilling
responsibilities ando comply with all applicable laws and regulations.

5.4.2.2. Reporting Responsibility o o 3 A
It is the responsibilityof al [ ! RANBOG2NEZ 2FFAOSNEZT yR adl¥FF YSY
accordance with this Whistleblower Policy.

5.4.2.3.Wrongful Conduct
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violation of applicable state and federal law; or the use of MLA property, resources, or authority for

personal gain or other nearganizationrelated purpose except as provided under MLA policy. This

definition of Wrongful Conduct is not intended to be artleisive listing of the illegal or improper activity
encompassed by the Whistleblower Policy. Rather, the Whistleblower Policy is intended to serve as a

means of reporting all serious improprieties that potentially impact the integrity and effective operati

the association.

5.4.2.4. No Retaliation

No MLA director, officer, or staff member who in good faith reports Wrongful Conduct will suffer
harassment, retaliation, or adverse employment consequence. Any MLA director, officer, or staff member
who retalates against anyone who has reported Wrongful Conduct in good faith is subject to discipline up
to and including termination of employment or removal from the Executive Board, as applicable. This
Whistleblower Policy is intended to encourage and enaldéviduals to raise serious concerns within MLA
prior to seeking resolution outside MLA.

5.4.2.5 Reporting Wrongful Conduct

MLA encourages its directors, officers, and staff members to share their questions, concerns, suggestions,
or complaints with someamwho can address them properly. Any director, officer or staff member may
report Wrongful Conduct to the President or Presidé&hect of the Executive Board. If the Wrongful

Conduct implicates one or both of the President or the Presiddett of the Exaitive Board, or if the

reporting individual is not comfortable speaking with or not satisfied with response of the foregoing
individuals, the issue may be reported to any member of the Executive Board.
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5.4.2.6. Acting in Good Faith

Anyone filing a complint of Wrongful Conduct must be acting in good faith and have reasonable grounds
for believing the information disclosed indicates Wrongful Conduct. Any allegations that prove not to be
substantiated and which prove to have been made maliciously or krgbwia be false will be viewed as a
serious disciplinary offense.

5.4.2.7. Confidentiality

Reports of Wrongful Conduct or suspected Wrongful Conduct may be submitted on a confidential basis by
the complainant or may be submitted anonymously. Reports ofigfid Conduct or suspected Wrongful
Conduct will be kept confidential to the extent possible, consistent with the need to conduct an adequate
investigation.

5.4.2.8. Handling of Reported Wrongful Conduct

A representative of the Executive Board will promgptbtify the sender and acknowledge receipt of the
reported Wrongful Conduct or suspected Wrongful Conduct, unless such report was submitted
anonymously. All reports will be promptly investigated and appropriate corrective action will be taken if
warrantedby the investigation.

-- Adopted by the MLA Executive Board, February 2010

5.5. Fiscal Policies

The MLA Board receives advice from the Treasurer and the Budget and Finance Committee on all
Association matters with significant fiscal impact, on investnoé\ssociation funds, on the scope and
distribution of reserve funds, and on membership dues and conference rates S¢gten 3.4. Budget and
Finance Committeand AppendixD: Fiscal Policy Manugl

5.5.1. Financial Guidelines
A. The fiscal year is the lemdar year.

B. All committee chairs shall prepare an annual budget request for the coming year with justification
to be submitted to the Treasurer by November 1.

C. Communities of Interest shall request budget funds for the coming year through the Communities
of Interest Council by November 1.

D. The annual operating budget shall be balanced. Projected operating revenues must cover all
projected operating expenses, unless designated funds from previous years are used in the current
budget year.

E. Primary incomewill be composed of membership dues, excess receipts over expenditures for
conference and workshops, interest from bank accounts, and other miscellaneous sources.

F. Any change in dues must be approved by the total membership, upon the recommendation of the
Budget and Finance Committee and the Executive Board.

G. Any budgeted amounts not used in any given fiscal year will revert to the MLA general fund.
H. MLA members can be reimbursed for budgeted telephone, printing, supplies, and postage. They
cannot be reimirsed for travel costs, with the exception of the ALA Councilor, whose expenses to

ALA Annual Conference and Midwinter Meeting are reimbursable up to an amount approved
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annually by the MLA Board, and the Federal Legislative Coordinator, whose expenaternalN
Library Day are reimbursable up to an amount approved annually by the MLA Board.

I. Expenses are approved only if budgeted or otherwise authorized by the MLA Board. Requests for
payment must be accompanied by appropriate receipts.

5.5.2. Conference and Workshops

All conferences and workshops sponsored by MLA and/or its units shall {sigptirting and shall include
provision for MLA administrative costs. Costs shall be recovered by registration feeg\pffeedixE
Annual Conference Manugl

5.5.3. Reserve Funds

A. The Association shall develop and maintain a reserve fund, following guidelines and
recommendations from the Treasurer and the Budget and Finance Committee.

B. Use of reserve funds must be approved by the MLA Board, for specifiilnoa@urposes, along
with an explanation of how the reserve fund will be returned to its recommended size.

5.5.4. Fund Raising
Special fund raising events, such as that for the MLA Legislative Advocate, are subject to Board
Approval.

5.5.5. Bank Accounts
A. The Assoiation shall maintain appropriate accounts to maximize income.

B. Signature cards for Association accounts should include the signature of the President, the
Treasurer, and a representative of the management firm.

C. One signature on Association checks shalsufficient to sign checks up to the amount of $1,000.
A check for a greater amount must have two approved signatures.

5.5.6. Audit

A. The Association financial records shall be audited annually by an outside accounting firm, to be
recommended by the Treager and approved by the Executive Board.

B. The accounting firm shall prepare federal and state tax forms, as applicable, following established
deadlines.

5.6. Archives Policy

5.6.1. Duties of Archivist

The Archivist, working cooperatively with the ExeaiBoard, collects and prepares material to present to
the permanent depository of official Association records, which is held by the State Historical Society of
Missouri (SHS).

5.6.2. Acquisition of Archival Materials

Members of the Executive Board, offise Communities of Interest Council, and leaders of individual
Committees and Communities of Interest deposit with the Archivist all materials relating to their position at
the end of the Association's year.
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5.6.3. Deposit of Archives at the State Histor ical Society of Missouri

Association records shall be deposited at the State Historical Society of Missouri. Annual deposits will be
made in January of each year after being collected by the Archivist in December. Only materials generated
by or materialsabout MLA shall be deposited at SHS. Specific material deposited at SHS may include:

A. Administrative Records
1. All correspondence of the Executive Board related to activities or policies of the
Association shall be retained for deposit. Routine offiseespondence may be destroyed
at the discretion of the Board (i.e., requests for MLA stationary, forms).
2. All Executive Board agendas, minutes, reports, bylaws, organization charts, resolutions,
position papers, or other materials relating to activit@spolicies of the Association shall
be retained for deposit.

B. Financial Reports

1. Monthly and annual financial statements, budgets, audits, tax reports, and ledgers shall be
retained for deposit.

2. Correspondence related to financial activities or peBadf the Association shall be
retained for deposit.

3. Invoices, monthly bank statements, journals, bills, expense forms, work orders, check
stubs, canceled checks; deposit and withdrawal slips shall be retained for five years, but
shall not be deposited é&HS.

C. Membership Records
1. The annual Membership Directory and the final computer printout update (prepared
immediately after Annual Conference) shall be retained for deposit.
2. Applications for membership may be destroyed at the discretion of the EvecBbard.

D. Communities of Interest, Communities of Interest Council, and Standing Committees
1. All correspondence, reports, membership lists and other material relating to the activities
or policies of these groups shall be retained for deposit.
2. The Inellectual Freedom Committee shall save for deposit all materials relating to
censorship in the state.

E. Annual Conference
1. All correspondence relating to planning and executing the Conference shall be considered
for deposit.
2. Other Conference material toe deposited includes a list of attendees, the official
program, items distributed at the Conference, publicity materials, and final financial report.
3. Bills, invoices, bank statements and other financial records shall be retained for five years,
but not deposited at SHS.

F. Publications
All serial and nosserial publications of the Association shall be retained for deposit (i.e., MLA
newsletter, annual reports, handbooks, membership directories).

G. Other

Newspaper clippings and photographs relatingvibA activities shall be retained for deposit.

Photos can be retained indefinitely at the discretion of the Executive Board and deposited in SHS
when no longer needed.
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5.6.4. Electronic Data Archives

At present, the SHS archives do not have the capahilitgtain electronic data files in its collection.
Therefore, until such time as SHS has the capability to retain these electronic records, MLA will retain
important electronic data files by printing a hard copy of these materials and sending the artbc8HS

for retention. It is the responsibility of the MLA officers, the Communities of Interest Council, leaders of
individual Communities of Interest, and the Archivist to determine each year what electronic data files are
important enough to be copifor retention. It is also their responsibility to transfer important electronic
data files to incoming officers and Communities of Interest leaders for their use and/or reference.

To determine what electronic data files to retain, the individuals weglishould use the list of print
materials given in 6.6.3 of the Archives policy as a guide. Especially important are electronic records that
were significant in the function and purpose of the committee.

5.6.5. Authorization to Copy

The State Historic&ociety of Missouri is authorized to make copies of the Collection of MLA Archives for
purchase by libraries at cost of reproduction.

(Executive Board, March 16, 1978, significantly revised October 2011)

5.7. Jobline Policy
As a service to its membersaito libraries and job seekers throughout the state, the Missouri Library
Association maintains an online job posting service called Jobline.

5.7.1. Criteria
A. Job postings are accepted for any open position in all libraries.

B. All postings are submittedaviemail. See the MLA webpage fonil address and details.
C. Job postings are normally posted to the MLA website within 72 hours of receipt.
D. All jobs remain posted for a minimum of two weeks.

E. Postings will be removed when the closing date for the pmsihas passed.

5.7.2. Cost
A. The fee for posting a position on Jobline is determined annually by the MLA Executive Board.

B. Billing for Jobline postings will be processed as postings are received.

C. There is no cost for posting to libraries that maintainastitutional membership in MLA.

5.8. Communication with MLA Members

5.8.1. General Publication Guidelines (Electronic and Print)

A. All general informational materials must include:
1. MLA logo
2. MLA name, mailing andmail address, telephone and fax numbers.
3. Notice of copyright (if applicable)
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D.

5.8.2.

MLA will secure and hold the copyright on all publications (with the exceptittOfNFQ
produced by the Association and its constituent units.

Care must be taken that all copyrighted material included in MLA piidits is appropriately cited
and necessary permissions for use received. If the copyright is found to be violated or origin
misattributed, steps shall be taken to remedy the situation.

The MLA Executive Board is the final authority over all MLA puiblisat

Role of the MLA Publications Committee

See 3.8.2. Duties of Publications Committee

5.8.3.
A.

B.

5.8.4.
A.

B.

MO INFO
MO INFQs a professional newsletter and the content should reflect this mission.

The current edition oMO INFQwill be published in electroniformat on the website.

Website
The MLA Website is an official publication of the Association.

MLA units are encouraged to have and maintain a web presence on the MLA website by working
with the Webmaster.

5.8.4.1. Role of the Webmaster

A.

B.

D.

The MLA Wbmaster is appointed by the President of MLA.

The Webmaster reports directly to the President of MLA and works with the Executive Board and
unit chairs, as needed.

The Webmaster is responsible for the development, maintenance, and currency of the MLA
website, but is not responsible for creating original content for either the MLA website or
individual unit pages.

The Webmaster serves as chair of the Web Committee.

5.8.4.2. Uploading Web Files

A.

The Webmaster, members of the Web Committee designatetthdyVebmaster, and a designee
from the management company, if deemed appropriate by the Webmaster, will be allowed to
upload files to the MLA website.

. Passwords for uploading files will be held by the Webmaster, the President of MLA, and members

of the Web Committee and/or management company, as deemed appropriate by the Webmaster.

5.8.4.3. Webpage Design Guidelines

A.

B.

All MLA unit webpages shall be branded with the MLA logo and home page navigation format but
still be reflective of the MLA unit.

The uni may create its own logo and choose its colors and fonts when designing a site. The
Publications Committee reserves the right to reject colors and fonts if they make reading the text
difficult.
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C. Each unit shall be responsible for developing contenttsowebpage and shall designate an
individual who will submit new or updated content to the MLA Webmaster and a copy to the
Publications Committee.

D. MLA requires that all unit webpages use the same structure as the MLA home page. Units may
submit suggestins for page design and format in accordance with the template.

E. The home page of each unit website shall contain the following:
1. The MLA logo. The MLA logo shall be a live link to the MLA home page.

2. The name of the unit [either its acronym or completamg] on the top of the webpage.
3. The mission statement of the unit.

4. The contact information for the unit.

5. The last date the Webpage was updated.

6. Alink to the MLA Webmaster.

7. 0/ 2y Syl alé ydiR tAty SLENR l@itdXie Cbnyursity of Intest designated
person responsible for accepting suggestions or updates.

F. Units are required to review their webpages annually. The contact information must be current as
of January 15 of each year, links must be checked at least once a year, afutralifion must be
up-to-date. Conference information will be limited to the immediate past and upcoming
conferences.

5.8.5. Electronic Communication Guidelines

5.8.5.1. Purpose

The Missouri Library Association sponsors various modes of online commumicetieen its members
including, but not limited to, unmoderatedmail discussion listsblogs, and wikis. Such communications
tools serve promote MLA programs, conferences, projects and ongoing activities and provide venues for
discussion of Missouri liary news and information of interest to the general library community.

5.8.5.2. Audience

a[ ! Ouail d&cussion listblogs and other modes of online communication are provided for the
membership of the Missouri Library Association and-nmmber staffof all types of Missouri libraries.

5.8.5.3. Posting Policy
A. All postings musthave direct bearing on the stated purpose of the specific venue.

B. The following are not allowed:
1. Commercial activities, fgprofit advertisements or commercial solicitations.

2. Chain letters or calls for masswmails.

3. Messages that slander another person and/or which contain abusive/offensive language or
statements.
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4. Postings of a personal nature.

5. Postings aimed at collecting mass or organized support for political and/ot sstias not
directly related to MLA issues.

6. Spam, flaming, personal attacks,-tdpic comments.

7. Postings that violate copyright laws. The Missouri Library Association is not responsible for
copyright violations in these venues.

8. Reference questions amterlibrary loan requests.

9. Large attachments, audio, pictures, graphics, videos, or movies.

10. Anonymous posts or comments.

11. Job listings (These should be posted through Jobline via the MLA website).

C. Posting policy offenders will be warned once and rentbatter further infractions.

5.8.5.4. E-mail discussion list s
Vendors may subscribe to tleemail discussion lidbr informational purposes only. They are not to use the
list for commercial purposes or to participate in discussion that might result in¢tbenmercial advantage.

5.8.5.4.1. Disclaimer

MLAe-mail discussion listare a service of the Missouri Library Association with technical support from the
contracted agencies. Neither MLA nor the contracted agency verifies the accuracy of messagetoposted
the lists nor does either organization endorse the opinions expressed therein. Authors of the messages are
solely responsible for the content of their postingamnail discussion listare not moderated.

5.8.5.4.2. Subscribing & Unsubscribing from MLA E-mail discussion list s

MLA maintains a general memberslegnail discussion lisis well ag-mail discussion listfor other MLA
dzyAGdad LYF2NNIGAZ2Y 2y 0 SA ydnai dseussian listéan e joind ondhe 2 S R
2NBF yAT I efagdynaction $044 df the MLA Handbook

5.8.5.4.3. Posting Guidelines forE-mail discussion list s

A. Reply to the individual who posted the request or query unless information is of a nature that
would benefit all subscribers. Send personal repligadividuals, not the entire list.

B. Include a signature line in your posting that includes your name, institution, andileaddress.
C. Be sure that the subject line in your posting describes the content of your message.

D. Type the response at the top of yomessage rather than below the original message.

5.8.6. Other Online Communication

MLA units may utilize other forms of communication (blogs, wikis, etc.) as they see beneficial. It is expected
that all online communication be professional, reflect veellIMLA and follow the posting policies in
section5.8.5.3.
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5.9. Awards, Grants and Scholarship Criteria and Guidelines

The Missouri Library Association issues awards, grants and scholarships on an annual basis, or less
frequently when there are no quakfil nominees. The Awards Committee coordinates and oversees all
awards, grants and scholarships.

5.9.1.

Award Committee Responsibilities

SeeSection3.3. for Awards Committee Duties

5.9.2.

Procedures for Nominations

Unless otherwise stated for a specifivard, all awarding bodies follow these procedures:

A.

B.

5.9.3.

Any MLA member may nominate a person or persons for an MLA award.

Nominations must be submitted on MLA nomination forms, which will be posted on the MLA
website.

Nominations may be made electronically by surface mail

All nominations are due to the Awards Committee chairperson by July 1 of the current year unless
20KSNpAAS adrdiSRo® b2YAYlLGA2yad FT2NJ 6KS GCNJI yOA
Gt LGl . BKRFHISNBYGShbawl MRS¥out h Services Awardo (°
Community of Interest), F YR dw2yl f R D& (PEEKdoBniunity ofdrfeiedt) ardlB K A LJE
forwarded to the appropriate group for consideration and recommendation.

The Awards Committee considers the nomioat and forwards their recommendations to the
MLA President bjaugust 1 of each yedwr approval by the Executive Board. The Committee need
not recommend a recipient if, in its opinion, no one has been nominated who qualifies under the
established criten.

Procedures for Notification

Unless otherwise stated for a specific award, all awarding bodies follow these procedures:

A.

B.

5.9.4.

All awards discussions are held confidentially.

After Board approval, winners of grants and scholarships are notifiedlinitiy a phone call from a
committee member and then are sent an official letter. Award winners are notified in advance so
that their presence at the awards banquet can be secured as appropriate.

. Awards are presented at the annual awards banquet, tradélly held on the second night of the

MLA Annual Conference. Awardees receive complementary tickets to the banquet for themselves
andaguest.! Y FRRAGAZ2Y I LINBaSydalraiazy 2F (0KS aCNJ yO
Lo NRE Y& 0S dgidalde CantiRee atdts disdtefion.[

Winners of grants and scholarships are notified in advance of the event for which they are being
sponsored.

Procedures for Publicity

The Awards Committee is responsible for composing a brief press releaseeatth award
winner.
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5.9.5.

5.9.6.

Awards are first announced in the last issue of MOinfo prior to the closing of banquet reservations,
in order to enable friends and colleagues of award winners to attend the

banquet. Announcements may be made through additionalai MLA venues: discussion list,
Facebook , etc.

. The Awards Committee shall distribute the press releases to the recipient's local newspaper no

later than one week after the conclusion of the MLA annual conference, and to the largest major
market newspaJSNJ Ay GKS 6 NRSSQa NBIA2Yy O

The Awards Committee will arrange with the Media and Publications Committee to have an official
photographer for the Awards Banquet.

The Legislative Committee is responsible for publicity for the "Francis (Bud) Barnes@intsta
Legislator Award" being issugdior to the conference to the awardee's local newspaper, the
Jefferson City NewBribune the Kansas City Business Jouytiaé St. Louis Business Jouraal

other appropriate venues. MLA's legislative advocate vgtridute the Capitol City Press notices.

Creating a new award
Any MLA unit may propose a new award to be sponsored by the organization.

Proposals for new awards must be submitted in writing to the Chair of the Awards Committee and
forwarded to theExecutive Board for approval.

Upon acceptance by the Executive Board, the new award will be eligible for nominations in the
next calendar year.

Individual Awards

Francis (Bud) Barnes Outstanding Legislator Award (administered by the Legislative
Committee)

The FrancisBud" Barnes Outstanding Legislator Awerdponsored by the Legislative Committee
and is given annually to a Missouri legislator in recognition of exceptional contributions to the
welfare of Missouri's libraries. The award is nanretdlonor of State Representative Francis (Bud)
Barnes (District 96) whose long devotion to Missouri libraries and whose contributions to-library
related legislation are gratefully acknowledged.

The Legislative Committee, along with the MLA Legislativedate and the Missouri State
Librarian meet every summebDuring that meeting those assembled discuss whether a legislator
or legislators distinguished themselves in an exceptional way that would merit the alfane.
committee determines that no onbas significantly distinguished him or herself, the committee
may choose not to make the award for that yedihe MLA Legislative Advocate provides the
plague for the Award.The award winner is always invited to the annual awards

banquet. However, it$ more likely that the award will be presented in Jefferson City at the
following Library Advocacy Day.

Meritorious Achievement Award

The Meritorious Achievement Awardcognizes an individual who has made a significant
contribution to libraries in MissourA recipient must be either an individual outside of the library
profession or a retired librarian. Nominees must reside in Missouri and should have made either a
contribution to libraries that gained recognition beyond the local level or have madenamative
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contribution in the decisive factors in library developmertis award may be presented
posthumously.

. Missouri Building Block Picture Book Award (administered by the Youth Services
Community of Interest)

The Missouri Building Block Picture Béwkard, sponsored and selected by the Youth Services
Community of Interestis presented annuallyotthe author and illustrator of the picture book
voted most popular by preschool children in Missouri's public libraries and is designed to
encourage readinglaud to children from birth through kindergarten ageee theMissouri

Building Block Picture Book Award ProcedarestheMissouri Building Block Picture Book Award
Committee Handbook Appendix Gfor details.

. The Missouri Library of the Year Award
TheMissouri Library of the Year Awaigiconferred upon any type of Missouri library, library
system, or library network for distinguished achievement in service.

. MLA Literary Award

The MLA Literary Awamtcognizes a Missouri writer or an individual whe h&itten an

outstanding book on some aspect of Missouri life. The Award may be given for a body of work or
for an outstanding book written during a specific year.

Missouri Author
One for adult fiction and one for adult nonfiction.

The awards areto éd2 dzNJ 3S ' yR NBO23ay AT S aAdaazdz2NR I dzi K2 NJ
books, whether the books are about Missouri or another subjéetards are based on literary

merit. An honored author must be a Missourian by birth or have lived in Missauait fieast five

years. The book for which the award is presented must have been published within the past three
calendars years prior to the year of the Association Convention at which the award is

presented. Reprints of works originally published priorthe cutoff year of the award are not

eligible for consideration! y | dzii K2 NQA& 0 2 R &(Th2 Misséu Ntkrarwéard A y St A 3 A
alreadyexistsfor that purpose).An editor or translator may be considered if the book is of value to

the permanentrecord of the State.The honoree must be livingzach award consists of a $250

honorarium and a commemorative plaque.

. Outstanding Library Employee Award

The Outstanding Library Employee Awegdognizes a library employee who has made a significant
contribution to the improvement and advancement of library and information servidesiinees

must have one full year of library service in Missouri prior to their nomination and at least five

& S | eXfieri@ncen the library profession Nominees shall ndie holders of the MLS degree, but
must have demonstrated creativity and inventiveness in their achievements.

. Outstanding New Librarian Award

The Outstanding New Librarian Awagatognizes a librarian who has made a significant

contribution to the improvenent and advancement of library and information services. Nominees

must have one full year of library service in Missouri prior to their nomination and less than five
8SIFENEQ SELISNASYOS Ay GKS fAO0NINE LINRPFShaEeAz2y d b
demonstrated creativity and inventiveness in their achievements.

Public Relations Achievement Award
The Public Relations Achievement Aweedognizes a Missouri library for outstanding public
relations during the previous year. Libraries may sulmaitures, newspaper articles, sample
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printed pieces or their own written account of outstanding public relations activities for the period
of June 1 of the preceding year to May 31 of the current year. A description of the purpose or goal
of the projectmust be included.

Ronald G. Bohley Award (administered by the Awards Committee and Amigos)

Ron Bohley served as Director of the Curtis Laws Wilson Library at the University of Mredlauri
from 1972 until his death in 1991. He also served several tesmBoard President of the Missouri
Library Network Corporation and was President of the Missouri Library Association fot9989

The Ronald G. Bohley Awarsl presented jointly by MLA and Amigosan individual or individuals
whose actions have ledbtaries to work better together and who exemplify the best efforts to
reach out beyond his or her own institution to further metigpe library cooperation throughout
the State of Missouri.

Bohley Award Procedures
1 Each year a committee of 3 members sitdi nominations and selects a winner for the
Ronald G. Bohley Award.

1 Amigosand the MLA Awards Committee alternate, appointing 2 and 1 members to serve
on this committee. In 2005, MLN@ow Amigossupplied two members of the committee,
and MLA one.

1 Among themselves, the three committee members choose a committee chair.

1 Nominations are often accompanied by supporting letters or support letters can be
solicited by others.

1 Committee members review the nominations, choose a winner, and natifigosand
MLA.

1 The Bohley Award committee chair notifies the chosen winner.

1 The committee chair works witAmigosor MLA (whoever has the two committee
members that year) to ask someone to present the award at the Annual Awards Banquet at
MLA. The awardan be presented by a representative of Amigobpthe Awards
Committee chair.

9 The group that has 2 committee members orders and pays for the plaque.

1 MLApays for banquet tickets for the award winner and #meard presenter (tip: buy extra
banquet ticlets early!). The committee chair will be responsible for this.

1 Plaque wording, agreed upon by ML0Gw Amigosand the MLA Executive Board in 1998
is (updated in 2012)

Name of award winner
MLA/Amigos

Ronald G. Bohley Award
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For Outstanding Effortsni Promoting Library Cooperation

Year

K. Show MeYouth Services Award
The Show Me Youth Services Awardponsored by the Youth Services Community of Interest and
recognizes a library employee, Friend, or Trustee who serves and/or advocates for children or
young adults and who demonstrates notable and outstanding performance in planning,
developing, and promoting programs, services, collections, reading activities OR advocating for
children and/or teenagers in their libraries and communities. A library degreot required but
the nominee must be a member in good standing of MLA. A minimum of three (3) letters of
adzLILR2 NI GKFG FdaGSad G2 GKS y2YAySSQa ljda ft AFAOL
form.

L. Virginia G. Young Outstanding Service Award
MLA and the MLA Trustees and Friends Council awarded Virginia G. Young the inaugural
Outstanding Service Award in 1994 and named it in her honor. Mrs. Young served on the board of
the Daniel Boone Regional Library for fifty years, authored the bbekibrary Trusteeand was
awarded honorary lifetime membership in MLA. In 2000, Mrs. Young was hamed to the American
[ A0 NJ NB ! NatoraO\iViodady Plohdl Roll.
The Virginia G. Young Outstanding Service Award recognizes an individual trusteariplagy
service to libraries in Missouri. The service has to benefit libraries in Missouri, but the individual
need not be a Missourian

M. Missouri Emerging Leader
('he American Library Association (ALA) Emerging Leaders (EL) program is a leadership
develgpment program which enables newer library workers from across the country to participate
in problemsolving work groups, network with peers, gain an inside look into ALA structure, and
have an opportunity to serve the profession in a leadership capacjiyis participants on the fast
track to ALA committee volunteerism as well as other professional lidddyt | G SR 2 NHI y Al
'Y 9YSNHAY3 [SFRSNJ aLR2yaz2Nl aLINEPOARSA FAYLlFyOAl
for each Emerging Leader chosas your individual participant. Sponsors can be any unit of ALA,
including Divisions, Round Tables, Chapters, Affiliates, or any Individual. Please note that ALA does
Y20 LINRGARS IhivRwwivial. gid/dducaioayaredrsiiéadership/emergingleaders

I
t

MLA sponsors an Emerging Leader each year approval of funds by the Executive Badfdhere is

a worthy applicant.Procedures follow ALA instructionBecause Emerging Leaders are announced
in November after the annual MLA Conference, the Emerging Leader for the current year is
recognized at the Awards banquet.

N. Missouri Representative for Legislative Day [needs details from Legislative Committee]

5.9.8. Grants and Scholarships

A. Patt Behler Call-to-Conference Award (administered by the Youth Services Community of
Interest)
The Patt Behler Célb-Conference Awards sponsored by th¥outh Services Community of
Interestand is offered to introduce workingrarians to the activities and programs of MLA and
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http://www.ala.org/educationcareers/leadership/emergingleaders

YSCand to encourage involvement and -@oing participation in the professional activities of
those organizations.

a. Anyone who is currently working as a librarian with a major responsibilitseiming

children in any library in Missouri and who has not previously attended an MLA Conference is
eligible. An MLS degree is preferred but not required. Preference will be given to applicants
from outside the local conference site area.

b. The gant includes payment to cover firitne membership dues for MLA (if applicable);
conference registration fees; Thusnelda Schmidt Lecture and meal expenses; and an
autographed copy of one of the presenter's books.

c. Gantees must sign an agreement tdextd the Thusnelda Schmidt Lecture and ¥@Cl
meal function.

d. Application is made to th&SCChair by the deadline of August 1 of the current conference
year.

B. Ronald G.Bohley Scholarship (administered by PEER CI)
The Ronald G. Bohley Scholarshgponsoredand selected by the Professionalism, Education,
Employment, and Recruitment Special Interest Group (PEER CI) and is awarded annually to an
individual enrolled in or recently accepted into an Add&redited program in pursuit of a Master's
degreein Library/Information ScienceThis scholarship is funded up to $1000

a. Purpose and Description
The Missouri Library Association (MLA) Executive Board voted in 1992 to establish the
Ronald G. Bohley Scholarship to honor a librarian who was respectad tgileagues and
friends for his exemplary professional standards and for his pursuit of lifelong library
cooperation. Ron Bohley served as Director of the Curtis Laws Wilson Library at the
University of MissousRolla from 1972 until his death in 199#e also served several
terms as Board President of the Missouri Library Network Corporation and was President
of the Missouri Library Association for 198990. The first Ronald G. Bohley Scholarshi
was awarded in August 1995.

The scholarship will bewarded annually to an individual who has demonstrated high
scholastic standards and the desire to provide quality service to library patrons.

The responsibility for selection of scholarship recipients is delegated to the
Professionalism, Education, Emyteent and Recruitment (PEER)mmunity of Interest

of MLA in conjunction with the Awards Committee. PEER is also responsible for promoting
awareness of the scholarship.

b. Procedure for Application and Awarding
The Awards Committee will be responsible te sieat the current Ronald G. Bohley
Scholarship Application Form is available on the MLA webpage. The MLA Executive Board
has the authority to change the guidelines of the scholarship at its discretion.

i. Selection criteria:

1. Applicants must have achieve®d (A=4.0) grade point average or higher
as an undergraduate unless there is an established graduate record.
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2. Applicants must be accepted or currently enrolled in an-At#edited
program for a minimum of three hours of credit in pursuit of a Master's
Degree in Library Science/Information Science.

3. Preference will be given to those applicants currently employed in a
Missouri library or working toward their degree in a Missouri Master's
Degree in Library Science/lInformation Science program.

4. Applicantswith no Missouri affiliation will not be considered for the Bohley
Scholarship.

5. The award cannot be given in consecutive years to the same individual.

6. Applicants must submit a completed application form, three letters of
reference, a written statemendf purpose, proof of acceptance to or
enrollment in an ALAccredited program in pursuit of a Master's Degree in
Library Science/Information Science, and a copy of the most recent
transcript (when applicable). An unofficial transcript is acceptable.

ii. Finalists will be interviewed based on a common list of questions, which will be
provided in advance of the interview.

iii. Applications must be postmarked by June 1 of each year. The MLA president will
notify the scholarship winner by August 31 of each year.

iv. The MLA Treasurer will mail the recipient's check within two weeks of notification.

v. If no applicant meets the scholarship criteria/deadlines, the Bohley Scholarship will
not be awarded that year.

c. Bohley Scholarship Fund Contributions
Contributions to tke scholarship fund are made through private donations and fundraising
activities. MLA membership applications provide a space for new and renewing members
to contribute to the scholarship fund.

d. Use of Bohley Scholarship Fund
The Ronald G. Bohley FunéisMLA Special Fund. Monies from the fund are used for the
following purposes:
A. To pay the annual Scholarship amount to the recipient.
B. To pay the expenses to promote the Scholarship.

C. To carry out Scholarship fundraising activities.

D. To pay the expenseax the application process (e.g. postage and telephone bills for
conference calls).

C. Thusnelda Schmidt Scholarship (administered by the Youth Services Community of Interest)

The Thusnelda Schmidt Scholarship is sponsored by the Youth Services Comhhuitaite i
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(YSCI). This award is made possible by the Thusnelda Schmidt Fund. Recipients of this award may
use scholarship money to attend regional or national continuing education events to strengthen
their skills in youth librarianship.

a. Purpose andDescription
Thusnelda Schmidt worked as a librarian and teacher in the Pittsburg public school system
from 19301964. She received the Frederic G. Melcher Scholarship in 1959 to get her
alatiSNRa Ay [AONINE {{GdzRASa ToNReWisgolri®lat€ I A S |
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The responsibility for selection of scholarship recipients is delegated to the Youth Services
Community of Interest (YSCI). YSCI is also me#ge for promoting awareness of the
scholarship.

b. Procedure for Application and Awarding
The Awards Committee will be responsible to see that the current Thusnelda Schmidt
Scholarship Application Form is available on the MLA webpage.

i. Thescholarship ceers registratiorand travel expenses incurrathile attending a
regional or national conferenc&he amount of the awat, up to $1,000is
determined each year by YSCI leadership and by the balance of the Thusnelda
Schmidt FundPayment appoval of the scholarship is made by the MLA Treasurer.

ii. Applicants must be an MLA member in good stagdand be currently working in
youth services.

iii. Application is made to the YSCI Chair by the deadline of January 31 of the current
confererce year. The YSCI Chair will notify the scholarship winner by February 28
of each year.

iv. Each year a committee of three YSCI members will solicit applications and select
the winner(s) for the Thusnelda Schmidt Scholarship.

v. Payment of scholarghis made by the MLAr@asurer upon submission of all
related conference receipts.
Receipts may be scanned and emailedhla@amigos.org

vi. The scholarship cannot be given in consecutive years to the satividual.

vi. If no applicant meets the scholarship criteria/deadlines, the Thusnelda Schmidt
Scholarship will not be awarded that year.

vii. YSCI will work with the Awards Committee to recognize the Scholarship recipient.

c. Thusnelda Schmidt Scharship Contributions
Contributions to the Thusnelda Schmidt Fund are made through revenue generated by the
t SNF2NX¥SNRaE { K260l aSo
YSCI may also add to the Thusnelda Schmidt Fund through other fundraising activities.

d. Use of Thusneld&chmidt Fund
The Thusnelda Schmidt Fund is a special fund. Monies from the fund are used for the
following purposes:
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i. To pay the annual Scholarship amount to the recipient.

ii. To pay the expenses related to the management of the Scdtafa including
promotion of the award and any fundraising activities.
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5.10. Events & Activities

A. All workshops, special meetings, and conferences by any part of MLA are open to all members of
MLA, subject to accommodations. (Executive Board, 29yi1975)

B. Funding requests for workshops, etc. sponsored by Communities of Interest will be channeled
through the Communities of Interest Council by November 1 for the following year.

C. Activities should be planned with the intention to recover all castsiired by the event.

D. Net receipts of all activities will be returned immediately to the MLA treasury.

5.11. Non-Transferable and Non -Refundable Membership Policy

MLA memberships are nemansferable and nomefundable.

Exception: Within an organizati, if a library leader has a personal membership and is the contact person
on the institutional membership, then use of that institutional membership may be shared with an

employee of that organization. The original owner retains the membership in nardety, and has fiscal
responsibility for its renewal.
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APPENDIXA: MISSOURILIBRARY ASSOCIATIONBYLAWS

BYLAWS OF THE MISSOURI LIBRARY ASSOCIATION, INCORPORATED

The Missouri Library Association, Incorporated is a Chapt of the American Library Association and a
Missouri Corporation, hereinafter, sometimes referred to as MLA, the Corporation, or the Association.

ARTICLE |. Members

Section 1. Types: MLA shall have four types of members: Individual, Institutional, Affiite and

Honorary.

A. Individual. A person in good standing with the Association entitled to full rights and benefits
of the Missouri Library Association. Only Individual members may serve as members of the
Executive Board or may serve on standing committee or as officers of Communities of
Interest, or other recognized groups within the Association. The categories for individual
memberships are defined as follows and may include specific limitations:

1.

Salaried library employees: those individuals who are eployed full-time or part-time
by any library or library -related institution.

Trustees: those individuals who are appointed as members of the Board of Trustees for
any library.

Friends: those individuals who hold membership in an organized Friends of the
Library group.

Citizen: any citizen who has an interest in libraries.

Students: any student enrolled fulltime in a program leading to a degree in Library
Science or to certification as a school library media specialist or school librarian. This
categoryof membership shall be limited to a maximum of three years.

Retired: any individual who has retired from fulktime library employment.
Corporate: available for any company representative or companies.

Special: available for anyone who wishes to providadditional support for the
Association as specified on the Individual Membership Application.

Honorary Life: in recognition of outstanding library service in Missouri, Honorary life
membership may be conferred upon any individual by a majority vote of thmembers
of the Association present at an Annual Business Meeting, upon recommendation by
the Executive Board. This membership shall include all rights and privileges of regular
individual membership without the payment of dues.

B. Institutional. Libraries and other institutions may become members by complying with
prescribed conditions regarding total library income as specified on the Institutional
Membership Application. Institutional membership includes one vote and each Institutional
Member must designae an Institutional voting representative. Institutional membership also
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includes the privilege of sending one representative to any ML-8ponsored event at the
member rate.

C. Affiliate. Organizations and businesses who support libraries and library staff nyabecome
members by complying with prescribed conditions regarding total library income as specified
on the Affiliate Membership Applications. Affiliate membership includes one vote and each
Affiliate Member must designate an Affiliate voting representatig. Affiliate membership also
includes the privilege of sending one representative to an Ml-8ponsored event at the
member rate.

D. D Honorary. Honorary non-voting membership may be granted on a ongear basis by the
Executive Board.

E. Life. No new Life membeships shall be accepted after October 1, 1994,

Section 2. Requirements: The requirements for each of the various types of memberships shall be
the payment of dues as determined by the Executive Board. Membership in the Association shall not
be denied or dridged on account of race, color, religion, sex, age, national origin, disability, sexual
orientation or choice of life style.

Section 3. Good Standing: A member in good standing is one whose current dues are paid and whose
membership is not suspended.

Section 4. Censure, Oneyear Suspension, or Expulsion: Any member may be censured or

suspended by a majority vote of the Executive Board for cause if according to its findings, violations of
any provision or obligation of the Articles of Incorporation, Byaws, or rules and regulations, has
occurred. Any member may be expelled by a twthirds vote of the Executive Board for cause if
according to its findings, a violation of any provision or obligation of the Articles of Incorporation,
Bylaws, or rules and rgulations, has occurred. Conduct unbecoming a member, conduct detrimental

to the welfare of MLA, and indebtedness to MLA shall also be causes for disciplinary action. When such
action is contemplated, the Executive Board shall provide written notificatioto the party concerned,

and afford an opportunity for a hearing before the Board or a special committee appointed for this
purpose. Should expulsion result, any dues paid will not be refunded.

ARTICLE Il. Finances
Section 1. Fiscal Year: The fiscal yearof MLA shall be the calendar year.

Section 2. Dues:Dues for each category of membership shall be set, from time to time, in an amount
approved by the Executive Board, subject to a majority vote at the Annual Business Meeting. Prior
notification of not less than thirty days is required. The membership year of MLA shall be the calendar
year.

Section 3. Non-Renewal and Reinstatement:
A. Members whose dues have not reached MLA Executive Offices by March 15 shall be considered
non-renewed.

B. A nonrenewed memberor former member may apply for membership upon full payment of
annual Association dues. Dues received after the Annual Business Meeting or October 1
(whichever is later) of a given year shall be recorded as payment of membership for the
following calendar year.
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Section 4. Special Dues:The Executive Board shall have the authority to adopt or suspend special
membership dues for limited promotional purposes only.

Section 5. Registration Fees: There shall be a registration fee for those who attend the Annual
Conference, determined annually by the Executive Board.

Section 6. Annual Audit: There shall be an annual audit or official financial review of the
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financial review instead of an audit. The Organization must have an audit at least every three years.

The President, with the recommendation of the Budget and Finance Committee and the approval of

the Executive Board, shall engage the services of an Auditor or CPAofwing the end of the fiscal year.

ARTICLE lll. Communities of Interest (Cl)

Section 1. Formation: Communities of Interest (Cl)may be formed by members of the Association to
pursue any activity that supports the purpose and goals of the AssociationMembers may form a
Community of Interest by submitting a form to the Community of Interest Council (CIC), which states
the name of the Community of Interest, a contact person, and function; 15 MLA members in good
standing are needed to support the formatiorof a Community of Interest.

Section 2. Statement of Purpose: Each Community of Interestnust provide a brief description of
planned activities for the next fiscal year, including any requests for financial support from the
association.

Section 3: Community of Interest Representation: The membership of each Community of Interest
must elect or appoint 1 or more persons as leader(s) of the Community of Interest who serve as the
contact for the group, are responsible for the submission of an annual repahd submit financial
requests for the Community of Interest. Additional leaders may be elected or appointed as deemed
appropriate by the Community of Interest membership.

Section 4. Annual Report: Each active Community of Interest must submit an annuakport in order

to perpetuate the group. The report must contain a summary of activities, and appropriate budgetary
information if funds were received through MLA. The annual report shall be published through
appropriate association publication.

Section 5. Review: The Community of Interest Council will review the annual report of each
Community of Interest, placing Communities of Interest that have not filed an annual report in
abeyance.

Section 6. Community of Interest Bylaws: Communities of Interest nay define further bylaws as

desired or needed by the group. These bylaws may not be in conflict with the Missouri Library
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Community of Interest Council, filed with MLAand made public through appropriate association

publication.

Section 7. Financial Support: Communities of Interest in good standing are eligible to request
appropriate financial support from the association through the Community of Interest Council or
Annual Conference committee.

Section 8. Abeyance: Communities of Interest that have not filed an annual report with the
Community of Interest Council by December 31of each year will be placed in abeyance for one year,
or until their annual report is received. Communities of Interest in abeyance are not eligible to receive
financial support from the Association.
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Section 9. Dissolution: Communities of Interest will be dissolved by the Community of Interest
Council if no annual report has been filed, andhé Community of Interest has been in abeyance for one
year.

Section 10. Grandfather Clause: All divisions and SIGS in existence prior to these bylaws shall be
recognized as Communities of Interest.

ARTICLE |V. Officers

Section 1. Elected Officers: The dected officers of the Association shall be a President, President
Elect,Immediate PastPresident,ALA Councilor and six Membergit-Large. The officers shall be
elected by ballot in advance of and announced at the Annual Business Meeting. The terms afladited
begin at the start of the new calendar year, except the ALA Councilor whose term begins at the
conclusion of the summer ALA Conference following his/her election. The newly elected Board shall
vote among themselves to select the Secretary, Assista reasurer,and Membership Chaifrom the
Members-At-Large. The Assistant Treasurer will succeed to thEreasurer at the beginning of the
calendar year. PresiderdElect succeeds to the President at the beginning of the calendar yeline
President will succeed the PasPresident at the beginning of the calendar year.

Section 2. Nominating Committee: The President, on assuming office, shall appoint a Nominating
Committee consisting of a chair and three members, giving consideration to geographical andeyqgf
library diversity.

Section 3. Terms: The PresidentElect will serve three year terms or until their successors are
elected. The six Memberg\t-Large will serve two year terms or until their successors are elected.
The President, having been the Prident-Elect the previous year, will serve as President for one year.
The following year, the President will serve as Immediate Pagtresident. The ALA Councilor will serve
a three year term as set by ALA guidelines. Officers can serve no more than twosamutive terms.

Section 4. Vacancies: A vacancy on the Executive Board shall be filled by an interim appointment by
the president, with the approval of the Executive Board and shall serve the remainder of the unexpired
term.

Section5 . Removal from Offic e: Any officer may be removed from office for cause by a twihirds
vote of all the voting members of the Board, at any regular or special meeting.

Section 6. Duties of Officers: The officers shall perform their duties as outlined in these Bylaws, and
the adopted parliamentary authority.

A. President. The President shall be the chief executive officer of the Association and shall,
subject to the control of the Executive Board, have general supervision, direction, and control
of the business and officers oftte Association. The President shall preside at all meetings of
the members, the Executive Board. The President shall have the general powers and duties of
management of the office of President of a corporation.

B. President -Elect. In the absence or inabilityof the President, the Presiden€lect shall perform
the duties of the President and shall assume the office of the Presidency if the President is
unable to serve. The PresidenElect shall succeed to the President following his/her term as
President-Elect The PresidentElect shall have such other powers and perform such other
duties as from time to time may be prescribed by the Executive Board or these Bylaws.
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. Immediate Past -President . The Immediate PastPresident shall serve in an advisory role to
the President and Presiden{Elect

. Secretary. The Secretary shall be responsible for the records of the Association; keep a record
of all meetings of the Executive Board and of the general membership; process
correspondence as directed by the Executive Boaat the President; and have such other
powers and perform such other duties as may be prescribed by the Executive Board or these
Bylaws.

. Treasurer. The Treasurer shall be the chief financial officer of the Association. The Treasurer

prepares the annual budjet, makes a financial report at all Executive Board Meetings and the
Annual Business Meeting, advises the Board regarding other financial matters affecting the
Association, has general powers and duties of the office of Treasurer and performs such other
duties as may be prescribed by the Board of Directors or these Bylaws.

. Assistant Treasurer. The Assistant Treasurer assists the Treasurer with duties of the office

of Treasurer and any other duties as prescribed by the Executive Board or these Bytawn the
absence or inability of the Treasurer, the Assistant Treasurer shall perform the duties of the
Treasurer and shall assume the duties of the Treasurer if the Treasurer is unable to serve. The
Assistant Treasurer shall succeed to the Treasurer folving his/her term as Assistant

Treasurer.

. Membership Chair. The Membership Chair shall be responsible for chairing the Membership
Committee and fulfilling the duties of the Membership Committee as stated in the MLA
Handbook. This Memberat-Large shallbe tasked with approaching his/her role

on the Board through the lens of Membership Chair

. ALA Councilor. Represents the Missouri Library Association (MLA) and the American Library
Association (ALA) members in Missouri in accordance with ALA guidelines

ALA Councilor-Elect. The ALA CounciloElect serves as an ex officio member of the
Executive Board during the interim following his/her election (announced at the MLA Annual
Business Meeting in October) and assumption of the duties of Councilor, whichcacs at the
conclusion of the ALA Annual Conference the following summer. This interim provides an
orientation period for the Councilor-Elect and an opportunity for the outgoing Councilor to
advise and mentor his/her successor, in order to promote a smobttransition of office.

Members -At-Large. Members-At-Large are elected to represent the entire Missouri Library
Association membership

Section 7. Eligibility : Full-rate, individual members are eligible to serve on the MLA Board.
Employees of firms thatprovide goods or services directly to MLA are excluded from serving on the
MLA Board.

ARTICLE V. Nominations and Elections

Section 1. Nominations: The Nominating Committee shall annually present a slate of two or more

nominees for PresidentElect, andno fewer than five nominees for Membetat-Large positions to the

Executive Board. The Nominating Committee shall present a slate of two or more nominees for an
American Library Association Councilor every three years. All nominees must be members in good
standing when nominated and during their tenure as an elected officer. Additionally, each hominee
must either live in Missouri, work in or be retired from a Missouri library.
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During the election following the approval of these bylaws, three MemberAt-Large will be elected to
serve a one year term and three will be elected to serve a two year term. Thereafter at each regular
election, MembersAt-Large shall be elected for a term of two years.

The Nominating Committee shall present its slate of nomineds the Board for approval at least 90
days prior to the opening date for elections. Names of nominees submitted by the Nominating
Committee shall be communicated to the membership at least 60 days prior to the opening date for
elections.

Section 2. Additional Nominees: Additional candidates may be added to the slate of nominees by
self-nomination or nomination by any current MLA member. A nomination by an MLA member must
include a statement by the nominee agreeing to be a candidate. The names of addaiaandidates
must be submitted to the Board at least 30 days prior to the opening date for elections.

Section 3. Elections: Ballots and statements of professional concern shall be distributed to all voting
members in a timely manner in order to permit rotification of the winners at least twenty-one days

prior to the beginning of the Annual Business Meetingdnly ballots received by the designated

deadline shall be counted. A committee of three selected by the Executive Board shall count the ballots
prior to the Annual Business Meeting and announce the results at the Annual Business Meeting,
normally held during the Annual Conference. A plurality vote shall elect. In the event of a tie vote,
those eligible Members present at the Annual Business Meetingadl vote to determine the outcome.

ARTICLE VI. Membership Meetings

Section 1. Annual Business Meeting: The Business Meeting shall be held at a date and place to be
fixed by the Executive Board. Per statutory requirements, notice of this meeting shall sent to all
members of the Association no fewer than 30 nor more than 60 days before the meeting dathere
shall be a Parliamentarian present at the Annual Business Meeting, as needed. The Parliamentarian
shall advise the presiding officer on points oparliamentary procedure.

Section 2. Voting Body: The meeting(s) shall be open to all members of the Association. The privilege
of making motions, debating and voting shall be limited to Individual Members an#iffiliate and
Institutional Member representatives.

Section 3. Quorum: The quorum shall consist of fifty members or ten percent of the total association
membership, whichever is less.

Section 4. Special Meetings: Special meetings may be called by the President upon a majority vote of
the Executive Bard. All members shall be notified.

Section 5. Postponement or Cancellation : In the event of an emergency, the President, with a
majority vote of the Executive may postpone or cancel any meeting.

Section 6. Voting:

Any Individual, Affiliate or Instituti onal Member in good standing has a one vote privilege.
An Institutional or Affiliate Member shall designate one voting representative.

Voting may be conducted in writing, electronically, by voice or by show of hands.

For a vote to be valid a majority of tk votes cast is needed for approval unless otherwise
provided in these bylaws

An institutional or affiliate member representative may designate a proxy voter by notifying
the Board President in writing prior to a vote.

oOw»
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ARTICLEVII. Executive Board

Section 1. Composition : The Executive Board shall be composed of the President, Presidétiect,
six MembersAt-Large, andthe American Library Association CouncilorAll members of the Executive
Board have voting privileges.

Section 2. Powers: The ExecutiveBoard shall have all power and authority over the affairs of the
Association during the interim between meetings of the Association, excepting that of modifying any
action taken by the Association. Without prejudice to such general powers, but subjecttte
limitations of the Articles of Incorporation and of these Bylaws, the Executive Board shall have the
following powers:

A. To conduct, manage and control the affairs and business of the Association, and to make such
rules and regulations therefore not irconsistent with the law or with the Articles of
Incorporation or the Bylaws, as they may deem best.

B. To delegate to committees any of the powers and authority of the Board in management of the
business and affairs of the Association.

C. To adopt rules of pracedure for the transaction of business by the executive board and a
manual for committees provided they do not conflict with these bylaws.

D. To approve the Budget and set the registration fee for the Conference.

E. Toremove any officer, agent or employee die Association, prescribe such powers and duties
for officers, agents and employees of the Association as may not be inconsistent with the law
or with the Articles of Incorporation of the Bylaws, fix their compensation and require from
them security for faithful service.

Section 3. Meetings: The meetings of the Executive Board may be held before and after the Annual
Business Meeting. The Executive Board shall meet a minimum of five times throughout the year, the
place and date to be fixed by the PresidenThe agenda of all regular meetings of the Executive Board
shall be determined by the President and must include all items submitted by members of the
Executive Board. Meetings may be conducted via telecommunications.

Section 4. Special Meetings: Specialmeetings of the Executive Board may be called by the President.
If the President is absent or unable or refuses to act, any other officer may call a special meeting upon
the request of five members of the board.

Section 5. Annual Report : The Executive Bard shall make an annual report of its activities to the
Association.

Section 6. Quorum: A majority of the Board shall constitute the quorum.
Section 7. Action without a Meeting: Any action that may be required or permitted to be taken at a
meeting of the Executive Board may be taken without a meeting if all members of the Executive Board

consent to the action in writing. The action shall be reported in the written consents filed with the
minutes of the next regular or special meeting of the Executive Bah

ARTICLEVIII . Committees

Section 1. Committees: There shall be standing and ad hoc committees
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Section 2. Composition : The composition and requirements oktanding and ad hocommittees shall
be as set out in the MLA Handbook. Plan of work shall bpproved by the Executive Board prior to
action by the committees.

ARTICLEIX. Parliamentary Authority
The rules contained in the latest editono T AAOOS O 201 AO 1 sRalllgivéirtie . Ax1 U 2
Association in all cases to which they are applitde and in which they are not inconsistent with these
bylaws and any special rules of order the Association may adopt.
ARTICLE X. Amendment of Bylaws
Proposed amendments may be approved by one of two methods:
a.By sending proposed changes to all membgiin good standing at the time of the ballot at least

four weeks in advance of the annual or a special meeting. Approval must be by a majority vote
of total ballots returned at the annual or special meeting.

b. By sending proposed changes and an electronic paper ballot to all members in good

standing. Approval must be by a majority vote of total electronic and paper ballots returned. The
voting period shall be no less than four weeks.

-- -- Approved by the MLA membership October 2011.
AmendedCctober 2013, October 2014uly & October 2015.
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APPENDIXB. MLA ORGANIZATIONALCHART

/ MISSOURLBRARYASSOCIATIORXECUTIVBOARD
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APPENDIXC. HISTORY OF THEMLA HANDBOOK

The firstMissouri Library Association Handbag&s published in 1906. The founding and organization of
the Association was recorded as well as the 1906 officers, meetings, and constitution. The Missouri
"Library LawsSection Reference,"” "How to start a library in Missouri," and a summary of éibriari

Missouri, (including number of volumes, date established, income, librarian) were included. Photographs
of some libraries are also presented in the publication. Another section stated an "Argument for a State
Library Commission” and "Proposed Missd.ibrary Commission Bill." There were 83 members listed in
the Handbook.

In 1915, the secontlissouri Library Associatidtandbookwas published. This Handbook included a brief
history of the Association, charter members, a list of meetings, officersstitution, and membership (94
individual and 9 institutional members). "Library Advancement in Missouri since 1906" was summarized.
"Public Libraries and the Carnegie Building Fund," Missouri photographs and floor plans of several libraries
were presented. Information on reference libraries, traveling libraries, library training in Missouri,
proprietary libraries, and the Missouri Library Commission was also included.

The third Handbook was entitled "Missouri Libraries 1:2935" and was publisheas volume 37, no. 18 of

the University of Missouri Bulletin, Library Series. The 1935 publication records library activities and
progress in Missouri for the twenty year period, such as major activities, constitution, "State Library Plan of
Missouri," cetification of librarians, Missouri Library Commission history, "Missouri Library-Laws
Summary," "State Library Surveéyummary," library training, membership, and "Library Clubs, Staff
Organization and Affiliated Organizations."

The MLA Handbook of 19@6ntains the terms and duties of officers, term, membership and functions of
committees and boards, and the constitutions and Bylaws of the Divisions and of MLA.

The Handbook published in 1977 updated material relating to specific units and offices jof MLA
incorporated material that did not fall within the realm of a single unit, in a section entitled "Motions in
Force"; and changed the organization of the Handbook to improve access to the material in it and to allow
for change, through the looskeaf format.

The Handbook was updated again in 1983, adding a section listing Association Policies as well as an Annual
Conference Handbook and the Intellectual Freedom Handbook, again in theléad$ermat.

In October 1987, the Missouri Library Associatioopdd a Reorganization Plan, which allowed for a more
adaptable organization. This plan required a new constitution and Bylaws. It also created Councils,
eliminating the earlier Divisions and Round Tables, and provided for a new Executive Board pwsition,
appointed Budget and Finance Chair to replace the position of Treasurer. The position of Archivist was
created as well. Therefore, the Handbook was completely revised to reflect the changes in the Constitution
and Bylaws as well as the changes indb#es of the Officers of the Association and the structure of the
Standing Committees. The Handbook Revision was approved by the Executive Board in 1988.

At the 1994 Annual Membership Meeting the MLA membership adopted new Bylaws to replace the
Constiution and Bylaws. The new Bylaws reestablished the position of elected Treasurer to replace the
appointed chair of the Budget and Finance Committee. Additionally, two new standing committees were
established in the new Bylaws: the Membership Committea we Publications Committee. In the new
Bylaws the Intellectual Freedom Roundtable again became the Intellectual Freedom Committee.
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At the 1999 Annual Membership Meeting the MLA membership adopted new Bylaws, reinstating the
original Divisions and craag Special Interest Groups. The position of Conference Coordinator was
created. The Handbook was revised over a period of 2 years in order to reflect the new Bylaws and to
incorporate new awards, updated publication guidelines and revisions in the xeaoifice position job
description and operations. This Handbook incorporates changes approved by the Executive Board or
revisions made by the Bylaws and Handbook Committee.

Followingayeat 2y 3 [ aaSaayYSyid 2F GKS 2 NEBE|ngwBylhwsivete/ Qa a i NIz
adopted by the membership at its Annual Membership Meeting in October 2010. While the new Bylaws
became effective in January 2012, elections for the 2011 slate of candidates followed the revised Bylaws
per the agreement of members atehAnnual Meeting in 2010. The Handbook was revised in 2011/2012 to
reflect these changes:
1 Reform Divisions and Special Interest Groups as Communities of Interest. Updated Bylaws
provided by each group as desired.
1 Changes in elected officers:
0 Removal of Szetary and Treasurer as specifically elected positions to the Board.
o Election of six Membesat-Large with 2year terms, from which the Secretary, Treasurer
and Assistant Treasurer will be selected by the Executive Board at their first meeting.
0o Removal oPast President as a Board position.
Inclusion of Missouri Building Blocks Award and Bohley Scholarship Award processes
Inclusion of Fiscal Policy manual and Conference Planning manual
Update of other information as appropriate

=A =4 =4
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APPENDIXD: FISCALPOLICIESMANUAL

Budget/Finance Committee to develop policy for use of Reserve Fund (per Jan. 2012 Board Meeting)

t SNF2NX¥SNRa {K2¢gOFIaS CdzyRa (2 06S RSLIRaAGSR Ayidz2 i
those funds.

** Coming from Brandy Sanche7(27/12)
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Money Matters 101: Deciphering Financial Jargon
Written byTracy Rochow Byerly, Missouri Library Network Corporation
(tracy@minc.ory for the Missouri Library Associatiddnnual Conference, October 2009

GAAP- Generally regarded as the common set of aeting principles, standards amtocedures. GAAP is
a combination of authoritative standards (set by policy boards)thediccepted ways of doing accounting.

Audit - anunbiased examination and evaluationtbé financial statements of aorganization. It can be
done internally (by employees of the organization) or extern@yan outside firm).

Accrual- describes the accounting method eteby revenues and expenseeaecognized when they are
accrued, i.e. accumulated (earned or incurred), regardless uheeactual cash is received or paid out.

General ledger the main accounting record of aibiness which uses doubdmtry bookkeeping. It will
usually include acamts for suclitems as current assets, fixegsets, liabilities, revenue and expense
items, gains and losses. The general ledgec@laction of the group of accounts that supports the items
shown in the major financiatatements.

Assetc those thing of value that an organization owmsnything tangible or intangibldnat an

2NBI yAT I GA2Y Ll2aasSaasSasz dzadz f e OdefftaiddeBiBRanl & | LILJ
asset. They are things of value that can reatiyconverted to caslfalthough cash itself is also considered

an asset).

Tangible Assetg composed of two subclasses,reent and fixed. Current asseitsclude inventory, while
fixed assets include such items as building egdipment.

Intangible assetg; nonphysical resourcesnd rights that have value to amganization because they give
the organization some kind of advantage in tharket place. Examples include copyrights, trademarks,
computer programs, antinancial assets, including such items as accounts receivabldslaom stocks.

Liabilitiesg an obligation of an organization arising fromsp transactions or events, theettlement of
which may result in the transfer or us afsets, provision of services ather yielding of economic benefits
in the future.

Revente - In business, revenue or revenues is income that a company receives froonntal business
activities, usually from the sale of goods and services to custorBerse companies also receive revenue
from interest, dividends or royalties paid to themy other companies.

Expense; an outflow of cash or other valuable &$s from a person or company tmother person or
company. Technically, an expense is an event in which an asset ispused liability is incurred.

Gain- a change in the value of asset (increase) or liability (decrease) resulting femmething other

than the earnings process. Whgains are often associated wittivestments, derivatives and other
financial instruments, they can also result frawmething as simple as selling aguction asset (such as a
machine) for more than itaet book (accounting) value.

Loss 842 0A1 GSR SAGK | GLISNRARLIKSNI f ¢ 2ndludé the1@B3ddR e G | £ ¢
sale of an asset used in the business, loss from a lasestiiément, and loss from retirement of bonds.
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Encumbrance a management tool used to reflecommitments in the accountingystem and attempt to
prevent overspending. Encumbrances allow organizatiomedognize future commitments of resources
prior to anactual expenditure

Depreciationg a term used in accounting, economics and finance to spread the cost of an asset over the
span of several years.
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Committee Form to Request Funding

Missouri Library Association

Request for Funding
due byNov.1* of each year- send toTreasurer

ASSOCIATION

NAME OEEOMMITTEE

CONTACT PERSON:

DATE FORM COMPLETED:

COMPLETED BY:

FINANCIAL SUPPORT REQUESTED FROM MLA BUDGET FOR NEXT YEAR:

NOTE: This form is NOT used for Conference programs. Funding for Conference Programming
should be requested from the Conference Chair(s) whagrgm proposals are requested

HOW FUNDS WILL BE USED?
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APPENDIXE. ANNUAL CONFERENCHVIANUAL

General guidelines

Purpose of the Conference

A.

nmooOw

To provide continuing education and networking opportunities for assexsatiahotienb
interested persons.

To conduct the official business of the association at the Annual Business Meeting.

To announce newly elected association officers.

To present awards.

To provide an opportunity for Communities of Interest (Cls),taes tGaandtict business.
To showcase industry vendors and their products and services in an annual trade show.

Policies

Registration Rates and Exhibitor Fees

A.

B.
C.

G.

H.

There shall be a registration rate for those who attend the Annual Conference; the rate shall be
approved annually by the Executive Board.

Individual members of the association shall be entitled to a reduced registration rate.

Each Institutional member 6s appointed repr
member rate.

. There is a parate rate for any-poaference or pasinference workshop, dependent on the

anticipated costs of such workshop, to be approved by the Executive Board. Workshops must |
supporting.

Exhibit space fees are recommended to the Executive BGarddrgnice Coordinator(s). The
Conference Coordinators shall construct their own fee schedule based on the needs of the ML/
organizatior{Needs include but are not limited #tempitcing, early bird and late pricing,

member and norember pricingcompanies that contract for exhibit space shall receive two
conference registrations at no cost.

Members of groups thatpmnmsor programs with MLA are allowed to register for the conference at
MLA member rates.

Members in good standing of anydidsacyation may attend the MLA conference at the member
rate.

The President may waive registration fees as a courtesy to guestsringl speakers.

Program

A.

B.

C.

D.

The overall conference theme shall be determined by the ConferencsitBapdmossdine
Executive Board

The program shall include the Annual Business Meeting of the association.

Each MLA unit is invited to participate in the program of the conference and Communities of Int
(Cls), and working Committees shall be pregaididtrtone to conduct a business meeting

during the conference.

Programs scheduled with meal functions are open to all registrants. There is a separate fee for

meal functions. Those who wish to attend the programs scheduled with meal fso@tons may do
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no cost by arriving 30 to 45 minutes after the meal is begstylél beatieig shall be available
at the back of the meal event space-faynunguests.

Budget
A. A significant portion of the Association's annual operating budgetdvitione tther Annual
Conference. Registration fees should be sufficient to cover costs of all programs (including spe
expenses) and other costs (printing, materials, telephone, etc.) involved in the conference. Net
income expectations shall beasbtyear by the Executive Board.

B. Prior conference budget histories shall be maintained in the Archives. Specific recommendatior
settig up a conference budget are available from the budget and Finance Committee.

C. Conference budggbrmatiois conmunicated to tBeidget and Finance Comnaittdepproved
by the Executive Board

D.Conference gross income and expenses are |
Evens peci fic details shall betlisted on each

E. A final financial report for each conference is prepa@ahtgréhee Coordin&dothe
Executive Board.
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Conference Arrangements Committee (CAC)

Makeup of Conference Arrangements Committee

DOTVOZEZrAS~IONMOUO®P

Coordinator(s)

Hospitality (2 people)

Meeting Room (2 people)
Technology

Registration Chair

Publicity and Publications
Tradeshow Chair

TableTalks (2 people)

Poster Sessions Chair

Performers $iowcase (2 people)
Transportation

Pre-Conferences

Emerging Technologies

Vendol Soonsor Development
Tradeshow CGonsultants

President (Ex-Officio)
Management Firm Caultant (Ex-Officio)
Past-ConferenceChair (Ex-Officio)

Conference Canmit tee Duties and Responsibiliti es

As with other MLA committee assignments, those appointee tente Aroangements Committee shall
be members in good standing.

1. Conference Coordinator(s)
A presidential appointee, responsible for conference planning, €adership,and management

with special attention paidto overall program continuity and diversity, cost effective
continuing education, and appropriate educational tools and technology.

The Conference Coordinator (CC) ighe program chair for the conference and:

A.

B.

Soltits sessionsfrom internal andexternal stakeholders.

Slects thetheme aubject to the approval of the Executive Board.

Directs the entire conference program bysdecting sessionsfrom thosesubmitted by
stakeholders and developing additional sessionsas needed to provide afull programof
sessions and events.

Overseesthe work of the Conference Arrangements CommitteeAQ).

Overseesthe conference budget as a component of the association budget.

Provides MLA President and Executive Committei¢h a listof contracted equipment and
services, ircluding costs, insupport of conference budget preparation.
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G. Phnsand overseesthe soltitation of conference underwriting, including but not limited to the
solicitation of conference donations and bay, final conference program,and reception and
transportation sponsorship.

H. Arrangesfor any entertainment, events, and programsthat fall outside theregularly scheduled
meetings.

I. Asneeded, workswith President tasecure aParliamentarianfor the Annual Business Meeting.
J. Overseesthe evaluation of the conference and trade show.
K. Sdicits conference vdunteers, who mayor maynot be MLA membersto meet various

operational needs including conference bagstuffing, hospitality and registration desk
operations, meeting room monitoring, trade showhospitality.

2. Hospitality Chair

A.

Responsiblefor conference bagunderwriting and the sdlicitation of itemsgiven awayto conference
attendees, presenters, and vendors.

. Recruits volunteers needed to solicit giveaways, stuff conference bags, and st up andstaff a

hospitalty desk.

. Worksin conjunction with hospitality volunteers, potential vendors and organizational donorsto

provide conference atendeeswith information, products, and servicesthat enhance the
conference experience.

Sets the hospitality volunteer schedule and coordinates all related activities.

Secures space to stuff and gore conference bagsin advance of conference dates and coordinates
receipt of conference programswith the Rublications Chair.

Saffsand coordinatesthe activitesat the Hospitality desk during conference.

Thehospitalty desk stall include a message board for the announcement of official conference
business, member, and unit news. Itisthe responsibility of the Hospitality Chair to oversee aacess
to and useof amessage board.

Thehospitalty desk maybe the drop site for evaluationsand various ballot issues.

CGonference hospitality and registration desks may be combined; in which case, the respective
chairs stall coodinate gaff andservice responsibilities.

3. Meeting Room Chair

A.

B.

Responsiblefor meeting room assignments, setup, and operational oversight.
Together with the Conference Coordinator and Technology Chair, meetswith hotel staff that will

oversee room setupsper hotel contract. Attendsthe ste visitmeeting at the hotel in advance of
the conference datesto verify room setup seating capacity etc.
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G.

May help Gonference Goordinator estimate atendance at various sessions, selecaind assign
appropriate meeting rooms. Communicates room assignments to program snsors and/ or
presenters.

Worksto secure volunteersto ensure desired room setups and sssionoperationsrun smoothly for
each ssion during conference.

Workswith Technology Chair to check the setup of eachroom prior to each session.

Appoints vdunteersto collect meal tickets atmeal events. Arangesfor theater style, guest sating
in the rear of meal function rooms, assomeregistrants who maynot be at the meal will want to
attend the program.Guests are invied to enter the room andtake their seats about 45-minutes
after the meal is sheduled to begin.

TheMeeting Room Chair and meeting room volunteers ensure the distribution and collection of
session evaluations. Completed evaluationsshall be delivered to the Registration Chair.

4. Technology Chair

A.

Responsible br troubleshating the data connection and audio-visual needs of eachconference
session, meal event, computer lab, and related pre-conference workshaps.

Securesvolunteerswith the technical expertise needed to ensure smaooth hardware, sétware, and
audio-visual equipment operations.

Assists Conference Goordinatorsin evaluating programequipment requests.
Works with the Meeting Room Chair to check the AVsetup of eachroom prior to each session.

Provides Conference Coordinator with a listof donated equipment and servicesimmediately
following the conference, including donor contact information for thank you adknowledgements.

5. Registration Chair

A.

B.

Responsible for the staffing and operations of the conference registration desk.
Secures volunteers needed to staff regisiva desk during the following hours of operation:

Opening shall be scheduled chalf hour before the start time of morning preonferences or one
hour before the start time of afternoon preonference/conference sessions and shall remain open
throughou each day until ondnalf hour before the last event of each day.

Opening shall be scheduled chalf hour before the first program on succeeding days.

Oversees onsite registtion desk operation including:
1 pre-—registrant, speaker, and exhibitor cheicis

1 on-siteregistration

1 packet distribution

1  membership sles
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F. Sharessupervison of the cash box with the Gonference Coodinator who will provide start-up cash
eachday and secure receipts eachevening.

G. Reoncilesdaily ircome against receipt books and registration and application formsat the end of
eachday.

H. Receivescurrent membershiplist, membershipapplications,and on-site registration forms, pre-
registrant name balges, and other necessary registration materials, alongwith instructions on
registration deskpractices.

I. Servesasthe first lineof inquiry, calling br the Gonference CGoordinators and other Chairs as
needed.

6. Publicity and Publications Chair

A. Responsible for print materials production including but not limited to the Preliminary 8thed
the Performers Guide, and the final Conference Program.

B. Produces a Preliminary Schedule to be included in an issue of MO INFO and which is due by the
15th of the month prior to the selected MO INFO issue. The Preliminary Schedule and Pre
Registration-orm are key preegistration tools. The Preliminary Schedule may also be used at a
key element of any promotions packet developed by the Publicity and Publications Chair.

C. Produces assorted promotional materials.
D. Produces the Conference Program:

a. The Confegnce Program may be commercially printed, in which case, the Publicity and
Publications Chair shall coordinate the solicitation of printing bids.

b. The Conference Program shall be completed and delivered to the Hospitality Chair no later
than ten days prioto the start of the conference for inclusion in conference bags.

c. Both the Preliminary Schedule and final Conference Program shall be provided in PDF
format upon completion and forwarded to the Webmaster for posting on the conference
web page.

E. Recruits volateers for session and event reporting and photography throughout the event.
F. Responsible for publicizing conference events prior to Conference.

a. Obtains information on conference from the Conference Coordinator and program
sponsors including publicity ondtspeakers.

b. Submits conference notices to national and state library associations and stakeholders in
arhaazdzNAQa fAONINE O2YYdzyAdGeod ¢KS F2ff20AY3
which conference publicity may be presented or distributed:

i. MissouriAssociation of School Librarians, April Annual Conference

il. ii. Missouri Public Library Directors, June Meeting
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iv. State Library Summer Skills Institute, August event
v. V. Grand River Librna Conference, summer meeting
c. Sends target information to specific groups based on conference sessiarpline

d. Produces event press releases.

7. Trade Show Chair

A.

B.

Responsiblefor fielding vendor questions during the registration process bebre conference.

Works with the Conference Coordinatorsto mailthe Vendor Prospectusto all past
and potential vendors.

Responsiblefor trade show operations oversight.

Works with the Conference Coorinatorsto secure vounteers needed to assst trade
show vendors from setup through closure of the trade show.

In coordination with Conference Coordinators, plansany trade show-based opening
ceremony, receptions, drawings, and the like.

Conducts exhibitor drawings astrade show master of ceremonies, aannounces exhibitor awards,
and coordinates reception and no-conflict announcements.

. Welcomesvendorsto the trade showfloor, helpsthem locate their assigned booths, and

introduces vendorsto exhibition services staff.

. Asneeded, assists vendorsto locate their shipped inventory and secure contracted services.

Throughout the public hours of the trade show, circulates through hall assisting vendors,
welcoming conference attendees, and unit program sponsors as needed, with specific
attention to trade showbased poster session andtable talk sessions.

Refersvendor comments, complaints, and complimentsto the Conference Coordinators,
immediately if situation warrants.

8. Table Talk Chair

A.

B.

Responsiblefor Table Talk program development and oversight.

Sdicits Table Talk to pics and facilitators from membership viaMOINFOand direct appeal
listserv messages.

Approves proposed topicsfor inclusionin program and notifi es presenters of the time and
location of the event.

In coordination with the Meeting Rooms Chair and Trade Show Chair, arranges for space and
time to hold TableTalks, preferably within the Trade Show Hall.
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Works with Publicity and Publications Chair to providestable top signswith topictitle and
facilitator name for each TableTalk.

Is present during the event to answer questions, offer support to presenters, and draw
the event to aclose.

9. Poster Session Chair

A.

B.

Responsiblefor Poster Session development and oversight.

Sdicits Poster Session topics and facilitators from membership via MO INFOand direct
appeal listserv messages.

Approves proposed postersfor inclusionin program and notifi es presenters of the time and
location of the event.

In coordination with the Meeting Rooms Chair and Trade Show Chair, arranges for space and
time to hold Poster Sessions and securesthe appopriate number of easels and chairs needed.

Is present during the event to answer questions, offer support to presenters, and draw
the event to aclose.

10. Performers Showcase Chair

A.

Responsiblefor the production of the showcase, including performer recruitment, booklet
creation, and event management.

TheShowcase Chair shall be a member of the Youth Sevices Community of Interest.
Sdicits and selects performersfor the event lineup.
Secures on-site performance space.

Sells performer booklet ad space and produces the performer booklet in coordination with the
Publicity and Publication Chair.

Deliversthe completed booklets to the Hospitality Chair no later than ten days prior
to the start of the conference for inclusionin conference bags.

Is present at the event to act as master of ceremonies, answer questions, welcome
performers, offer support to the performers, and draw the event to aclose.

11.Transportat ion Chair

A.

B.

Responsiblefor the coordination of applicable event and speaker transportation.

Asneeded, workswith out-of-town program spnsorsto secure timely and affordable
transportation for their out-of-town speakers.

Arranges for shuttle from airport to conference venue for VIPsand Keynote Speakersas
needed.
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D.

E.

Arranges off-site event transportation for tours, receptions, ssions, and the like.

Assists Hospitality Chair with on-site transportation advice.

12. Pre-Conference Chair

A.

B.

Responsiblefor pre-conference oversight.

Is present during the event to:
a. Checkinthe registered attendees
b. Answer directional questions
c. Offer support to presenters
d. Distribute and collect session evaluations
e. Draw theevent to aclose

13. Emerging Technologies Chair

A.

Investigate the current methods for electronic promotion of andreporting about conference
activities as the technology changes and develops.

Set up the forms of communication necessary --blog posts, hashtags & tweets, QR codes etc.
Send the updated information to the MLA webmaster for inclusion on the molib.org site as
planning develops throughout the year (i.e. trade show information, conference venue

information, conference planning contact info etc.).

Set up an email discussion listemail subscription, blog etc. for timely communication with
potential attendees and stakeholders.

14.Vendor/ Spansorship Devdopment Chair

A.

Works in conjunction with the Hospitality Chair and Trade Show Chair to solicit sponsorships
from local and areabusinesses for attendee prizesto be distributed atdrawingsduring the
trade show and annual business neeting. Free meals, free products, free suff basically.

Investigates and coordinates ONelcome Missouri Librariansd on business kttering signs around
town and near the venue.

Sdicits deals atrestaurants rear the venue to run O | ré&fidn specialsd during conference with
your conference name tag (i.e. show us your nametag and get a free appetizer, dessert,
discount, drink etc.).

15. Trade Show Corsultants
Thisis anew position on the conference arrangements committee beginningin 2012 In preparation
for the 2012trade showportion of conference, the conference coordinators enlisted the
consultative advice of two vendors who participated in the 201Xtrade show to make changesand to
get ideasfor making thisa more inviting and rewarding trade show experience for the exhibitors.

Therewerel &Aytrade stow/vendor evaluationsto look at from 2011sowe were not aware of
specific areas of concern for vendors without the help of our vendor consultants. We fully intend to
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garner feedback from all vendorsin the form of a survey following this year event.

Having these vendor consultants work with us wasvery beneficial to us during the planning
process, and we would recommend continuing thisinto the future.

16. President
~TBD-

17.Management Firm
See oopy of the current contract for conference services between MLA and Management Firm (i.e.,
Amigos)

18. Past Conference Cmrdinator
~TBD-

Conference Stakeholders

A. Stakeholders are those internal and external to the association wiegjairectither invited to
collaborate on conference sessions and events. Internal stakeholders are the Executive Board
including the ALA Councilor, Communities of Interest, and Committees of the association. Exte
stakeholders are libraries amhizagions that serve the library community such as the Missouri
State Library, MOREnet, MOBIUS, Amigos, KCMLIN, the Missouri Association of School Librar
the Missouri Public Library Directouwss, Dir

B. As represented on the Sample Planning Schedule, the Conference Coordinator shall call stakel
together three times during a planningicsfcte orient them to session/event development and to
solicit their submissions, followed bynd seeeting to inform stakeholders of approved
session/events and the whole of the conferempcehdeone last time to debrief for continued
improvement.

Arranging for Speakers

General Guidelines

Key to a successful conference is having dynaativprauad relevant speakers. Therefore, it is the
responsibility of all conference session/event sponsors to strive to bring high caliber, high interest spe:
each conference. Keynctwaference speakers may be recruited by the Confecéna® Coat may

also be suggested by the ALA Councilor, MLA President, and other interested parties. Meal event spe
are recruited by sponsoring units. Session speakers and volunteer presenters are recruited by sponsc
units. Following are dinds for selecting program speaker/volunteer presenters.

Initial Contact with Speaker :
A. Provide the speaker with the following information:
Name of the organization and its objectives.
MLA web page: http://molib.org.
Conference theme.
Conference locatand dates.
Proposed presentation topics.
Length of time the speaker is to talk. Indicate if there will be a discussion or
guestion period afterward.
1 Estimated number of attendees.

= =4 =8 -8 -8 -9
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1 Your contact information.
1 Any applicable financial arrangem@eaesSétionD.3.4 for details.)

B. Obtain the following information from the speaker:

Speaker6s preferred day and ti me to
Technologyeeds.

Title of presentation.

Travel and lodging needs.

Conference meal events s/he might like to attend with unit sponsor.

| f appr opr ifapgroéithonergriema (Kenordrism, mavel, and

lodging expenses must be approved by the Conference Coordinator and the M
Executive Board betospeaker contrastissued

1 Using the online Program Request Form enGofyf¢hence Coordinator of

the speaker's preferred day and time, program description, technology needs,
honorarium fee, and estimated travel and lodging expense. The Conference
Coordinator will construct the conference schedule when all requests are
receved. Maximum effort will be made to dibsesigbrderence, although

to avoid conflicts, the preferred time slot may be changed.

=4 =4 =4 -89 -9

After approval of program from the Conference Coordinator:
The sponsor shoutshiact the spealeerd:

Speaker Costs

Honorarium

)l
)l

T

= =4

Give exact texand day of program.

Notify speaker that contract will be sent to confirm agreed upon details. Copies o
correspondence will be sent to unit sponsor.

Reinforce requirement that all requests for reimbursement must be itemized and
accompanied by actuadipgs. A specific form is not required; a concise statement
of approved reimbursements accompanied by actual receipts will suffice.

As per speaker contract, honoraria and reimbursements shall be disbursed follow
the conference within one week of daeiuest. Payments shall not be made in
advance of or during the conference unless special arrangements are approved b
the Conference Coordinator and detailed in speaker contract.

Includenformation about the entire conference.

Gather the followinfprmation from speaiet forward to Conference

Coordinator:

A Expected arrival and departure time. (It is preferable to have a member of
the sponsoring unit available to provide airport pickup and delivery;
otherwise, contact the Transportation IGissistance with local
transportation options.)

A Any special needs speakers might have.

Request biographical and publicity information and forward to Conference
Coordinator and Publicity Chair.

A.Det er mi n e -fospfi Bnkrariund. s n ot

B. Compare their honorarium against these guidelines (subject to change):
1 Nationally known $1000 and up
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C.

Travel
A.

Hotel

Meals

1 Regionally known Up to $500
i Statewide reputation Up to $200
T MLA member No honorarium

Conference Coordinator, in consultation kstctiteve Board, shall determine if fee is
appropriate to the overall conference budget. The Coordinator shall inform program sponso
about amounts approved. All requests for speakers with honorariums of $1000.00 or more |
be reviewed by the MLA lrecBoard.

. Every effort should be made to bring at least one nationally known speaker to each Confere

Conference attendance shall not be bartered in exchange for speaker service; rather speake
may request honoraria in amounts sufficientréyisbragion costs. If approved, speakers
shall be responsible for their conference registrations and paid honoraria as otherwise detai

MLA will reimburse speaker travelpostapproval of Executive Board as recommended by
Conference Coaoratior

Airfare shall be reimbursed at coach rate. Mileage reimbursement is the current rate set by
State and shall not exceed the cost of car rental or coach airfare.

MLA will provide room accommodagimmsapproval of Executive Board asmwended by
Conference Coordinator

Conference Coordinator will atbkwster bill lodging reservations. Personal amenities (fee
based phone calls, payview television programming, mini bar and room service, and the like
shall not be covered byAseociation.

Speakers traveling with family shall be required to make their own reservations and may reg
lodging reimbursement minus lodging taxes and amenities charges.

MLA shall reimburse the cost of any meals involved with the spect@psmapgeoval of
Executive Board as recommended by Conference Coordinator

B. Any meals that are not part of planned meal functions shall be reimbursed after the conferer

along with any honorarium and travel reimbursements due.

Notify speaker aboahpked meal functions and determine if speaker wants to join sponsor at
any meal event sponsor plans to attend. This information shall be reported on Program Rec
Forms.

Expense Reimbursements
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A. Librarians, library trustees and friends, and @ayeewolikers in Missouri who would normally
be expected to attend the conference shall not be eligible to receive speaker reimbursemen
honoraria.

B. Those speakers representing library associations, industry organizations, and state libraries
not ke granted an honorarium. They may be granted travel reimbursements and lodging upa
approval.

During the Conference
At NPGARS NRO6O2Y FT2NJ aLISF { SN
B. 9y adaNE GKS aLIlSF{SNRa ySSR
C. Introduce the speaker at their session
D. Thank the speaker after the presentation with a thank you tokemall bag of candy ,etc.

yIEYS GF 3
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After the Conference
A. Write to speaker/presenter and thank him/her for contribution to the success of the conference.
B. If evaluationgere used, share evaluations with speaker at this time.

Conference Event Budget

Income
A. Gross income is dictated by the Executive Board and included in the association budget.

B. Registration rates and exhibitor fees are set in relation to expectedradtartiamcome goals.

C. Meal events have traditionally been priced at a 30% markup and are a substantial component c
conference income and, in turn, MLA general operating income.

D. Author book sales income goal shall be 30% of the suggestedf ieailspsimle.

E. Encourage alternate sources of funding such as:

Publishergnderwritimgf s peaker déds travel and | odgi n:
Sponsorship of conference bags.

Sponsorship of program printing expenses.

Sponsorship of meal events.

Sponsorship of transoon.

Cosponsorship of programs.

Stakeholder and area lippayyided equipment to offset rental costs.

Program advertising.

Conference donations.

e —a —a e e e e e —a

Expenses

Meals
Food and beverage fees are a major conference expense and are covered almost exclusively
pass through basis.

Sessions/Events

A. Speakefxosts including honoraria, travel, lodging, and meals.
B. Function and meal event expenses.

C. Miscellaneous expenses
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Data connection, andgual services, and supplies, along with any service charge.
Printedhandouts.

Decorations.

Bus or van transportation.

e. Other materials.

apop

Trade Show

Hall rental.

Exhibition services including, but not limited to, booth setup fee.
Refreshments beverage service and service charge.

Reception food and beverage service ancchargee

Security.

Mailings.

. Audievisual service and service charge.

Other.

ITOMMOOw>

Materials

A. Name badges and ribbons.
B. Conference bags.

C. Other.

Printing/Copying

A. PreConference brochure and flyers.

B. Meal tickets.

C. Packet information.

D. Preliminary schedule, perfoigonéte, conference signs, and final conference program.
E. Other.

Planning and Execution

A. Internet connectivity/bandwidth.
B. Postage.

C. Supplies.

D. Other.

Miscellaneous

A. Parliamentarian fee.
B. Awards and gifts.

C. Other.
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Annual Conference Planning Calendar (dates are ap proximate)

March
6

Call for volunteers during the CAOmneetingg need

approximately40 total

15-30

30
April

1-15

15

16

20
program date

23-24
May

1

1-15

15-31

Proposals go up for sponsarship/adoption
Prospectusgoes out to potential vendors

Conference Chair(suild the tentative sdedule grid
Deadline for MOINFCarticle submission

Notify the MLA units of the approved programs
MLA Board Meeting ¢ approve attendee ratesand share

National Library Legislative Dayin DC

Hrst callgoes out for Awards nominations due 7/1

BuilR Bahley Where are they now?%
Tertative onferencesdedule released on

www.molib.org

31
Jwne

14

15

15
8/15

27
Aug.

8/15
10
15

15
formatting

20
24
28

Invitation goes out to performers for PSevert

Fnal cal goes out for Awards nominations due 7/1
EARLY BIRD REGISTRATIONOPENS

Deadline for MOINFCarticle submission

Awards nominations due today

Hrst callfor conference program materials& copy due

MLA Board Meeting ¢ progress eport
Hnal cdl for conference program materials& copy due

Ealy-Bird registration CLGES
Deadline for MOINFCarticle submission
Program materialsand copy DUEfor the printer

Hotel confirms all food/beverageprices
Call for Bohley Stholarship auction items goes out
CONFERENCHEPROGRAVI GOESTO PRINTER


http://www.molib.org/

SEpt

attendeesfor

Oct.

Nov.

1

18
22
28

29

3-5

15

Ealy

| 2 { 8ut-dif date for room reservations

Full payment to hotel isdue

Giwe hotel the #attendees expected for food prep

| 2 G S t-dif date @dbanquet ordersand changesto #

food
[temsmay arrive at hotel via mail for on-site storage

Tuesday night MLABoard Meeting and dinner
CONFERENCHESHERE!!
Deadline for MOINFQNovember article

Conkrence Debriefing Meeting

12/6/12



Registration Operations

Registration Desk Hours of Operation:

Opening shall be scheduledhalidnour before the opening-abpference workshops
and shall remain open throughout each day-halfilhane befafee last meal event of
each day.

Opening shall be scheduledhalfidnour before tmstfprogram on succeeding days.

Registration Desk Set Up:

If possible, the Registration @cia representative of the Managemeshtafisat up

the registratiolesk the evening beforecprderences and conference begins. If this is
impossible due to lack of space or access, set up shall be cehdli¢ctedrgreor to

the proscribed opening.

Conference Bags and Programs:
The Registration Chair is respofsilulelivery of conference bags and programs, and shall
have scheduled any volunteers neededifoasétregistration hours.

Registration Records and Supplies:

A representative of the Managemeshé&irateliver attendee packets, registratims suppl
(signs, pens, paper, tape, blank name badges, badge holders, and the like), volunteer and
staff buttons, a cash bossitenregistration materials, the conference binder (master lists of
all preregistration information), and original registaatisn rec

Registration Desk Organization:
The registration area shall be organized into the following service areas:

PreegiseredA-L
Preregisteréd-Z
Trade Show Exhibitor
SpeakeC€Checkn
Volunteetheckin
OnSite Registration

= =4 -4 -4 -9 -9

The Registration ClaadManagement Firm represensitateorganize the desk area

so that materials are arranged for easy identification and access. The cash box and pre
registration materials shall be maintained in a secure and monitored space. The
Registration Chair has@ry responsibility for these items during business hours but may
designate a secangommand as need arisSHse Management Firm representative

takes control of daily receipts and the cash box each evening and returns a fresh cash box
each morning @nderence.

An inventory of conference bags and programs is needed for distribution throughout the

event. The Registration Chair shall determine the amounts of inventory needed for ready
access and shall organize the replacement of inventory ftonk steneekesied.
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The Registration Chair shall work closely with hotel staff and volunteers to keep the desk
area clean of debris and well organized.

On-Site Registration and Membership Sales:

The Registration Chair shallpakeipalesponsibility famsite attendee and exhibitor
registration sales. This responsibility may be delegated{o-ecosecamdl as needed,

but shall not be given to registration volunteers whose primary responsibilities include pre
registration packet, conference bagagmdm distribution.

Registration Desk Chair and Volunteer Duties:
The Registration Chair and volunteers shall be prepared to respond to a wide range of
attendee, exititr, and presenter inquifies.Registration Chair shall attend the hotel

Apcor enceo meeting in order to meet key hot el

practices. It is thencipalesponsibility of the Registration Chair to orient registration
volunteers. Questions for which volunteers are unable to provide basefsethall

to the Registration Chair. If the Registration Chair cannot provide the answer, he/she shall
callthe Conference Coordirfataassistance. Thenference Coordinatsprincipal

responsibility for concluding all conferkzted questis, hotalelated questions, and
comments shal/l be directed to appropriate
conference meeting.

Registration Desk Scheduling:

Registration staffing levels decline as conference proceeds. Registratthotaesce also
staffing levels. It igrancipadluty of the Registration Chair to assess staffing needs and
schedule volunteers accordingly. On a daily basis, opening-dasoisgbusiielst, and

may warrant up to five volunteers. By the end of aadbvdag, two volunteers may be
sufficient to get the job done.

Registration Chair Accounting Responsibilities:

In addition to conducting sales and securing the cashbox, the Registration Chair shall
prepare needed sales receipts, in accordance sviphodedai by tManagement Firm
representativeit the end of eachgeference and conference day, the Registration

Chair shall reconcile income and receipts, ensuring that registrant, amount, form of payment,
and orsite registration forms all awatedwith accuracy.-Sie registration income and

forms shall be provided tdidn@gagement Firm represeniatbank bags provided for

this purpose and $100. 00 shal/l be | eft in
bank bag and caskx Ishall be delivered toMamagement Firm representdtthe end

of each business day. Nlaeagement Firm representaivalidate income, receipts,

and orsite registration forms and secure all monies in a hotel safe.

12/6/12
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Annual Conference Hosting Duties

Following is a general outline of events that are or may be opened with a statement of welcome from an
association and/or conference leader. Often this is the President and/or the Conference Coordinator,
sometimes members of the Executive Comted step in to open sessions the President is unable to
attend.

This is long list of events so advance coordination is suggested.

WEDNESDAY:

Presenting MLAOrientation)
Hosted by the Membership Committee with a welcome from the presidentieadiersshould
attend as available to present a brief description of their role with the association and their
dzy Al Qa YAdaizy FyR YSSiAy3a AO0KSRdzZ So

Opening General SessifiKeynote Presentation)
President opens event and passes off to Conference Coordinatotrealuce VIPs, keynote
speaker, etc.

Exhibitor Reception
President opens event and passes off to Conference Coordinator. All leaders should visit with
exhibitors to thank them for their convention business and commitment to Missouri libraries.
Exhibita feedback, both pro and con, should be shared with the president and executive
director.

THURSDAY:
YSBreakfast
Hosted byYSCIA leader welcome may be desired.

Committee Meetings
The all committees meeting is a good place for leaders to touch bilse@mmittees and to
a2t AOAG0 GUKS ySEG @SIFNDRa fSHFRSNEO®

ClBusiness Meetings
Hosted byCk. A leader welcome may be desired. A good place to lehssues and plans.

No-Conflict Exhibit Time
All leaders should visit with exhibitors to thank them floeir convention business and
commitment to Missouri libraries. Exhibitor feedback, both pro and con, should be shared with
the president and executive director.

Schmidt Lunch
Hosted byYSCIA leader welcome may be desired.

No-Conflict Exhibit Time
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All leaders should visit with exhibitors to thank them for their convention business and

commitment to Missouri libraries. Exhibitor feedback, both pro and con, should be shared with
the president and executive director.

Annual Business Meeting
The Preslent sets the agenda and leads this meeting.

SSLT Annual Library Science Recep®iakeholders Event)
Hosted by SISLI in space provided by MLA. A leader welcome rdayitesl.

Awards Banquet
Hosted by Awards Committee. A leader welcome may be efbsir

FRIDAY:
Performers Showcase

Hosted by YSCI. A leader welcome may be desired. A special welcome should be offered to
MASL attendees.
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Table Talk Proposal Form

MISSOUR|
LIBRARY

ASSOCIATION

TABLE TALK APPLICATION
MLA 2007 Annual Conference:
October 35, University Plazadotel, Springfield, MO 65806

ELECTRONIC SUBMISSION REQUIRED BY Neeeeewtey |

Questions may be directed via-@nail to XXXxxX at X@XXXXX Or via phone at XXX.XXX.XXXX

TABLE TALK INFORMATION

Table Talk Title: Sﬁﬁpsormg Unit Contact:
Contact E-mail:

Presentation Target Presenter:

Description: Audience: )

Presenter Address:

Presenter
Telephone/Fax:

Presenter EMail:

PROGRAM DETAILS -

Table Talks will be conducted simultaneously ohursday, 10.407, at a time to be announced in the preliminary

conference schedule. This program will be conducted in the trade show hall at round top tables set for ten
participants. Each table will feature a topic sign for easy identification.

Table Talk Sponsor Cotact Information:

Name:
E-Mail:
Phone:
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Poster Session Proposal Form

&=

MISSOUR|
LIBRARY
ASSOCIATION

POSTER SESSION APPLICATION
MLA 2007Annual Conference:
October 35, University Plaza Hotel, Springfield, MO 65806

ELECTRONIC SUBMISSION REQUIRED BY Neeeeewley |

Questions may be directed via-@nail to Xxxxx at X@XxxxX or via phone at XXX.XXX.XXXX.

POSTER SESSION INFORMATION-

Poster Session Title: Sﬁﬁpsormg Unit Contact:
Contact E-mail:
Presentation Target .
S ; . Presenter:
Description: Audience:
Presenter
Address:
Presenter
Telephone/Fax:

Presenter E
Mail:

PROGRAM DETAILS -

Poster Sessions will be conducted simultaneously @hursday, 10.4.07 at a time to be announced in the

preliminary conference schedule. This progam will be conducted in the trade show hall. Each patrticipant will

be provided an easel, a chair, and a small table for handouts.

Poster Session Sponsor Contact Information:

Name:
E-Mail:
Phone:
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Program/Event Request Form

PROGRAM/EVENT REQUIST FORM
MLA 2007Annual Conference:
LIBRARY ‘ October 25, 2007, University Plaza Hotel, Springfield, MO 65806

ASSOCIATION

MISSOUR|

SRV EVESNRENIREEFRIDAY, APRIL 13, 200

Questions may be directed to Conference Coordinatorx at XXxxXX@XXxxx orvia phone at XXx.XXX.XXXX.

PROPOSED PROGRAM INFORMATION -

Sponsoring

Unit: Unit Contact:

Session Title:

Contact E-mail:

Presentation Target

Description: Audience: Presenter:

Presenter
Address:

Presenter
Telephone/Fax:

Presenter EMail:

PROGRAM SCHEDULE -
Preferred Day & Time:

Session Morning: Afternoon: Evening:
Type: (Time?) (Time?) (Time?)

Pre-
conference

Wednesday
Breakout

Thursday
Breakout

Friday
Breakout

Other
(tour,
reception,
event)

SPEAKER REFERENCES
Please list any previous speaking engagements that your speaker has had and two references the committee may call.
Also, if the speaker was recommended to you by someone, please include that information.
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Reference One: Phone: E-
mail:

Reference Two:

Recommending Contact:

SPEAKERGOS EXPENSES
(Estimated)

Honorarium*: Travel**: Meals***: Lodging
Night(s):

$ $ $

*Statewide Reputatictlp to $200; Regional Reputatidip to $500, Nationally Knows$1000 and Up No honorarium

will be paid to MLA members.

**Mileage reimbursement rate #&4.5cents per mile or economy rental rates, whichever is less. Airfare is reimbursed at
economy rates only.

***Please note the maximum reimbursement per m@edakfast $10, Lunch $15, Dinne2% Meal event presenters

will be provided with meal tickets. Please be sure to include information regarding any additional meal events you
expect your presenter to attend.

EQUIPMENT REQUESTS
Please place an X in the box to the right of desired items.

Request: Will Bring Own:
Laptop Laptop

Data Projector Data Projector
Overhead Projector Overhead Projector
Slide Projector Slide Projector
VCR VCR

Internet Access***

*** Programs requiring Internet access must have agdior off-line display.

ROOM SETUP
Please note any of the standard room set up items your session requires: pagjaationscreen, head table, easel/pen,
and microphone.

Please retain a copy of this request for your files

(Revised 1.27.05 &n80.08)
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Conference Presentation Proposal Form

Please use the electronic form below to submit the following types of proposalBreakout
sessions-Table talks-All conference programs/events The program selection committee is
receiving proposals throudh March 1, 2011, and will distribute these proposals to MLA units
(Divisions, SIGs, etc.). MLA units will choose programs for sponsorship and/or-sponsorship
in ranked order by the middle of March. Based on MLA unit preferences and on physical space
at the conference site, the program selection committee will recommend the slate of selected
programs. A tentative schedule should be available the first week of April. Because there are
half as many rooms available at the 2011 conference as the 2010 conferenthere will be
fewer breakout sessions. The program selection committee wishes you good luck in this
competitive process. Send your questions tmissourilibraries2011@gmail.comor
XXXXXXXXXXXXXXX. 2011 Conference Theme Missouri Libraries: Envisioning Tomorrow.

* Required

Name*of primary contactl
Title of primary contactl

Institution *of primary contactl

Email addressof primary contactl

Additional Co-Presenter(s) please include name, title, institution & email address of €o
resenter(s)

iK1 [

Please select whatytpe of proposal you are submittingSelect all that apply
r Breakout Session
™ Table Talk

& All Conference Program/Event
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Presentation Title*L-l_| |

I

Abstract*125-175 words i |

What will your audience learn?(100 words or less)

3

il

KIS 2

Requested Sponsorship You may check as many potential sponsorsagappropriate or select
none

o e e A o B B B

-

Access Services

Computer & Information Technology

Genealogy & Local History

Missouri Association of College & Research Libraries (MACRL)
Professionalism Education Employment Recruitment

Public Libraries

Refaence & Government Information

Technical Services

Youth Services

Other:l

Audience Level

-

A = Awareness sessions provide basic information on a topic
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r SB = Skill building sessions go beyond awareness to develop skills of participants on a
topic

& DU = Deeper understanding sessions offer4depth and advanced information on a topic
Will your presentation require Internet?* This question is asked so conference planners can

accurately estimate the conference budget. Internet access is charged ataterof $10.95 per
computer per day.

™ VYes
r No

Additional Information or Request-_| ol
Submit |

(developed in Google Docs)
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Trade Show Letter Sample

May 7, 2010
Dear

¢KS GKSYS 2F GKAA @SINDRa aAadadazdz2NR [AONI NE ! aaz20A
Missouri Libraries:Positively Indispensable.

At the Missouri Library Association, we continue to connect vendors and customers. During these
challenging economic times, we promote the value of seeing many customers in one place. Missouri
libraries are positively indispsable to the residents of Missouri, and our Trade Show

O2YLIF yASak2NBIyAT FiGA2ya FNB LRaAaAGAGSE e AYyRAALISYyaA

When it comes to our trade show, we are making a special effort to help you experience high traffic,

great contacts, andeal sales opportunities. We look forward to introducing you to our 400+

participants at this 11®annual event. The 2010 MLA Trade Show will be held on October 6 and 7 at the
beautiful the Lodge of Four Seasons on the Lake of the Qzarlgseat centralocation, appealing and
Srarxte I 0O0SaarofsS (2 SOSNR2YS Ay araazdz2NARQa f AoN.

For those of you who have never done business with the Missouri Library Association, we are a
professional association, serving librarians of all types. Our members rom all parts of Missouri,

and each year we gather for an annual conference to network, review new products and services, and
improve our professional skills.

Here are some of the ways that MLA will draw attendees into the trade show hall:
Wednesdayexhibitors reception in the Trade Show Hall

Poster sessions, and table talk programs in the Trade Show Hall on Thursday
Two prize drawings and a Friendly Booth Award competition

Three neconflict periods to encourage all attendees to visit the Trade Shaiv H
Two oneday complementary trade show passes for your use

=A =4 =4 =4 =9

9 OK &aAy3atsS 0622GK Ad yQ RSSWE mMnQ 6ARS 6AGK |y
with a sign with company/organization name and booth number. Your booth area will include Q

draped table, two chairs, and a wastebasket. Page & Brown Convention Services will be the vendor that
MLA will be using at the Lodge of Four Seasons. If you would like anything extra for your booth, you

may contact Steven Brown atww.pagebrown.cond /| tA01 2y G{SNIBAOS YAlas¢
and Page & Brown will handle any additional items that your company/organization would need.

Advertising opportunities are available and described in the erdldsade Show Prospectus.
Sponsorship opportunities are covered in the enclosed 2010 Sponsorship Prospectus.

| SNBQa ¢gKI G @2dz ySSR G2 (y2¢ (2 aArdy dzl G42RIFe&Y
1 Trade Show booth setup will be completed between noon and 4 p.m. on Wednesday
October 6.
 TheTradd K2¢ 2LISya Fd n LIPYd 2y hOlG20SNI c 6AGK
and closes at 4 p.m. on October 7 with our thirdeamflict period.
1 MLA corporate members are acknowledged in our conference program and receive
preference in trade show boothssignment. (The orgear corporate membership fee is
$200. An application is enclosed for your convenience.)
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9 If you prefer to register for our trade show online, you can do so at this link:
www.mlatradeshow.ezregister.com

The single trade show booth early bird rate is $515. After June 30, the rate goes to $615.
Our 2010 sleeping room rate of $112.00 per night for single/double occupancy is
guaranteed through September 10, 2010. To make resenatiatl 1888-265-5500.

9 Parking is provided at no cost.

T
T

Enclosed is our 2010 Trade Show Application that needs to be sent to:

Questions?
Phone: #it#H#HHH
Fax: #tHHHHHHHHHHH
Email:
On the web ahttp://www.molib.org/Conference.html

MLA has the pleasure of hosting a growing conference and industry trade show. Our Trade Show is a
diverse event with a variety of products and services represented.
Sincerely,

Enclosures:

MLA 20## Coordinator

Trade She Prospectus 2010 Sponsorship Prospectus
Trade Show Application/Contract Trade Show Hall Diagram

Trade Show Services Order Form Institutional Membership

Application
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MISSOUR]

LIBRARY

ASSOCIATION

2010 Annual Trade Show

Wednesday, October 6
Thursday, October 7

2010 Trade Show Prospectus Sample

The Lodge of Four Seasons
315 Four Seasons Drive
Lake Ozark, MO 65049

http://molib.org/Conference.html
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MISSOURW LIBRARIESOSITIVELXDISPENSABOBeMissouriLibraryAssociatiorwill headto the beautifulLake
of the Ozarksreafor its 2010 Annual Conferenceand TradeShow. WehavechosenTheLodge ofFourSeasongsour
conferencevenue. Thisé S k kil showis in the spaciousCampanaallon the Lodgegrounds Weare againoffering8x1 0
booths. Thesinglebooth rate is $515. Anadditionalfee of $100mustaccompanyll applicationspostmarkedafter the Monday,
June28, 2010earlybird dead-line.

CONFERENCEEGISTRATIGMXDRIWO Tothosewho contractbooth spaceat full price, we are pleasedto provide
complimentaryconferenceregistraion for two representatives We believethat this providestrade showvendorswith important
continuing educationandnetworkingopportunitiesotherwise unavailable. Thevalueof this benefitis approximately$200for

membersand $320for nonmembers.

TRAIE SHOWDRAWSNe kickthings offwith anall-conference no-conflictcocktailreception on Wednesdagfternoon. This gets
folks introducedandtalking. Followup meetingscanbe arrangedor the nextfull dayof exhibits. Twotrade showpassesare

providedto all whoexhibitsothat folkswho mightotherwisenot attend canbeinvitedto drop by yourbooth at no cost.

NO-CONFLICTS PERIODSWIBD We openthe trade showwith a two-hourno-conflict period on Wednesdayndfollow up
with two additionalhour-longno-conflictperiodsin our Thursdayschedule.

Attendeesaretreated to exhibitorsponsoredjiveawaysuringthe no-conflictperiods,gettingattendeesbackto donor boothsfor
onemore chat. The RonaldG. BohleyScholarshifrundSilentAuctionhas beera greatsuccessn the tradeshowhall, drawing

attendeesthroughthe hail to checkofferingsand bids.

PosterSessions antlableTalkprogramshavebeenpopulartrade showhall drawsandwill be againsituatedin the trade show
hail.

TheMLAFriendlyBooth Awardis announcedollowing the conferenceandthe winner isfeaturedin the NovemberMO INFO
newsletter,offeringincreasedvisibilityfor exhibitorsandthe trade show.

2010 TRADEBHOWENUH helLodgeof FourSeasons315 FourSeason®r. Lakeédzak, MO 65049,573.365.3000has rooms
setasidefor MLAconferenceexhibitorsat a rate of $112.00per night for single/doubleoccupancy.Oursleepingroom rate is
guaranteed througlirriday, September 102010. A convenienteservationlinkis availablefor your useonthe MLAconference

web pageat http://molib.org/ Conference.htmlParkingisprovidedat no charge.

EXHIBITOBERVICESonventiorServiceKitswill be electronically amailedto exhibitorsin advanceof the trade show.
Orderswill be takenonline viawww.pagebrown.comAt the site clickon W { S NJ¥ A s ehter 0MLAH 11 M1 Eorthoseof
you who deliverbooth inventoryviaa personalvehicle adrivein loadingdockentranceis available Pageand BrownConvention

Servicess happyto receivefreight from thoseof youwho wish to shipboothinventoryin advanceof arrival.

CONVENIENTRADEBHOW HOUR®Rhetrade showtotals 8 hours. We eliminated any overlapf educationand showhours
on WednesdayBycontinuingthis schedule we hopeto saveyou lodgingexpenses.Showstaff cantravel on Wednesdaynorning,
setupWednesdayafternoon,andgreetcustomers Wednesdagwvening.Therewill be vendormarkingon the west sideof the exhibit
hall. Oursis a compressedchedulewith plentyof timefor customer developmenandreasonableand efficientsetupandbreak

downperiods. Our 9 amstart-time onThursdays a result of exhibitorfeedback.

PageandBrownConventionServicess our expositionservicexontractorandtheir staff willconstructbooths,deliverfreight, and
hang signdy

NoononWednesdayQOctober6. Thetrade showschedule wilproceedasfollows:
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WednesdayQctober6 — 4to 6 pm, Exhibitors
Reception

InstallationHours:

WednesdayQctober6 — Noonto 4 pm
ThursdayQctober7 — 9amto 4 pm

ExpositiorHours: DismantlingHours:

ThursdayQctober7 — 4to 6 pm

No Conflict Periods:
Wednesday, October 6 _4 to 6 pm
Thursday, October 7- 11 am to Noon
Thursday, October 7 _3to 4 pm
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BEG'N IT ALL WTH A PARTY This y e a Exailstors Reception will be heavily promoted and is scheduled during the after-

noon of the first day of the conference when attendees and exhibitors are fresh and focused on having a great shopping and networking experience.
Beer, wine, soda, and coffee will be served along with a selection of hors d 6 envres. The cost of the reception has been factored into your booth fee
so no fee will be charged to conference attendees or exhibitors attending the event.

Conference Program Advertising In 2003, we upgraded our conference program to a glossy, four-color publication. Feedback was so

positive that we have continued this attractive and useful format. With your advertising dollars, we can provide full color throughout; at the very least,
we will produce a full color cover with full page color ad opportunities on the inside back cover and back cover.

Conference Program Advertising Rates

2010 Annual Conference Program Schedule: - - -

Ad submission receipt deadline: Friday, August 13, 2010. Ad Size Smgle Advertisement
Electronic copy is required; TIE format is preferred. Full Page (7.5 X9 . )5 0 $500.00

Cover printing is four-color; content page are gray scale 1/2 Page (75 X5 0 ) $250.00

The wildly popular 2007 Conference Program is posted for all to review MLA

conference web page. 1/4 Page (3.5 X5 0 ) $125.00

The Conference Program will be distributed to all conference attendees, those who contract for trade show booths, and all presenters. A print run of

400 pieces is expected.

Marketing Donation Opportunities:

Ronald G. Bohley Scholarship Fund Silent Auction: For many years exhibitors have been great contributors to the Bohley Silent

Auction, which supports an annual scholarship award given to a Missouri Library Science student. Thisy e & radard is $2000 in support of tuition,
fees, and expenses associated with graduate school attendance. Please plan now to bring an auction item.

Just check the box on your registration form and an auction volunteer will collect your donation upon your arrival.

Exhibitor Drawings: Drawing Donation please consider providing donations for the exhibitor drawings that will be conducted during

no-conflict periods. It is a fun way to meet specific attendees and gets your name before all attendees. Just check the box on your registration form

and an trade show volunteer will confirm your participation upon your arrival.

Hospitality Giveaways Conference attendees love branded pencils, pens, notepads, and assorted marketing gadgets. Make your message,

product, or brand known to all by donating 400 pieces for our conference bag.

FOR M O R E EXH | BlT | N FORMAT'ON Your conference and trade show contact is Conference Coordinator Carolyn

Chittenden. Do not hesitate to call with comments, concerns, suggestions, and questions:

Missouri Library Association address

Phone
Email
http://molib.org/Conference.html

Send copy for program ads via e-mail to
MLA Conference Coordinator
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Trade Show Application/Contract Sample

g =T ‘ 2010ANNUATRADE SHOW

The lodge of Four Seasons
MISSOUR 315 Four Seasons Dr
_LIBRARY

Lake Ozark, MO 65049
ASSOCIATION October 6 & 7, 2010

(573) 368000

TRADE SHOW APPLICATION/CONTRACT

THIS APRECATIONILL BECOME A CONTRACT UPON SIGNED ACCEPTANCE BY BOTH PARTIES AND PAYMENT I
FULL OF RENTAL FEE. THE CONTRACT IS BASED UPON THE INFORMATION LISTED BELOW.

Full Name of Company/Organization
(Your booth sign will include your booth
number and nanss it appears here):

Contact: | Title: |

Street Address:

City: | State: | | ZIP: |

Phone: | | EMail: |

Booth Staff (Including contact listed above if appropriate):

Name: Name:

Name: Name:

Each Company/Organization that contracts for trade show sfecéulitrate may receive a maximum of two
complimentary conference registrations for staff or organization members. Please list registrants below:

Name: Title:

Name: Title:

Company/organization is a MLA corporate member in good standing (#eCorpg Yes: No:
Membership Application is enclosed for your use):

Booth Assignment Preference: | First Choice: | | Second Choice]| | Third Choice: |
Locate our booth near the following company/organization: |

Do you require adjoining booths? | Yes: | | No: |

Locate oubooth away from the following company/organizations: |

Describe your business (information will be used
the conference program):

Will you provide a prize for the trade show drawing: Yes: No:
Will you provide merchandise for the Bohley Scholdrshiab Silent Auction: Yes: No:
NOTE:

MLA will assign booth space in the days follaimg 28e 20Harly bird registration postmark
deadline on a first received, first assigned basis with preference given to corporate members.

MLA will assigndih space to thageplying after the June 28, 2&xy) bird registration postmark
deadline on a first received, first assigned basis regardless of corporate member status.

MLA will select an alternate space for those exhibitors whose boothgwefeeendadken.
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Exhibitors may not sublet or apportion booth space to any other business. Parent and subsidiary
businesses amet considered other businesses. Contractors are other businesses and require their own
booth space.

Booths must be openl staffed during all regular exhibit hoarse #&mying late, leadady, or
breaking down during trade show hours may be refused entrance to future shows.

Cancellations made in writing and gastmeor to June 28, 20&Gubject to a 50&Mtcellation fee.
No refunds will imade following the June 28, #ixtthark deadline.

All cancellations are final. MLA may resell cancelled booths as opportunities allow. No refunds shall be
paid as a result of subsequent booth sales.

Booth Descrifon: Quantity: Cost: Amount:
SingleB 6 x 1 0 6 boetl (pdstgnarked befdre 6)28.10 $515.00 $
SingleB 6 x 1-@ide bdoth (pdstmarakdr 6.28.10 $615.00 $
Total Amount Enclose( $
Make check or purchase order payable to: Missouri Lidry Association
ADDRESS

Authorized Commy#Organization Representaiiyeture

Title;

Date

TO COMPANY/ORGANIZATRMse accept this countersigned copy of the application as your trade show
booth contract for 20LOMLA Annual Conference and Trade Show.

Authorized MLA Signature Date

Your booth assignment is
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Friendly Booth Award Nomination Sample

FRIENDLY BOOTH AWARD NOMINATION
VOTE! VOTE! VOTE!

MEET A FRIENDLY EXHIBITOR? SOMEONE WHO HAD A SMILE ON THEIR FACE?
SOMEONE WHO MADE YOU FEEL GOOD ABOUT VISITING THEIR BOOTH?
SOMEONE WHO GAVE YOU GREAT CUSTOMER SERVICE ON A PRODUCT YOU NEED?
THEN VOTE FOR THAT EXHIBITOR!

MLA 2010 ANNUAL CONFERENCE
FRIENDLY BOOTH AWARD NOMINATION

NAME OF EXHIBITOR

BOOTH NUMBER

Note: One entry per person; this form may not be reproduced.

The winner will be announced on Thursday, 10.07.10, during the final no-conflict period of the
Trade Show and profiled in an upcoming issue of the MLA MO INFO newsletter.

FRIENDLY BOOTH AWARD NOMINATION
VOTE! VOTE! VOTE!

MEET A FRIENDLY EXHIBITOR? SOMEONE WHO HAD A SMILE ON THEIR FACE?
SOMEONE WHO MADE YOU FEEL GOOD ABOUT VISITING THEIR BOOTH?
SOMEONE WHO GAVE YOU GREAT CUSTOMER SERVICE ON A PRODUCT YOU NEED?
THEN VOTE FOR THAT EXHIBITOR!

MLA 2010 ANNUAL CONFERENCE
FRIENDLY BOOTH AWARD NOMINATION

NAME OF EXHIBITOR

BOOTH NUMBER

Note: One entry per person; this form may not be reproduced.

The winner will be announced on Thursday, 10.07.10, during the final no-conflict period of the
Trade Show and profiled in an upcoming issue of the MLA MO INFO newsletter.
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Exhibitor Prize Drawings Form Sample

EXHIBITOR PRIZE DRAWINGS

DRAWINGS WILL BE HELD IN THE TRADE SHOW HALL DURING
WEDNESDAY AND THURSDAY NO-CONFLICT PERIODS

YOU MUST BE PRESENT TO WIN

MLA 2010 ANNUAL CONFERENCE
EHIBITOR PRIZE DRAWING ENTRY FORM

NAME

LIBRARY

Prizes donated by participating exhibitors.

Note: One entry per person; this form may not be reproduced.

EXHIBITOR PRIZE DRAWINGS

DRAWINGS WILL BE HELD IN THE TRADE SHOW HALL DURING
WEDNESDAY AND THURSDAY NO-CONFLICT PERIODS

YOU MUST BE PRESENT TO WIN

MLA 2010 ANNUAL CONFERENCE
EHIBITOR PRIZE DRAWING ENTRY FORM

NAME

LIBRARY

Prizes donated by participating exhibitors.

Note: One entry per person; this form may not be reproduced.
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Exhibit Floor Plan (Sample)

MISSOURI LIBRARY ASSOCIATION

ENTER

BOOTH PLAN OCTOBER 6™ - 7™, 2010 LODGE OF FOUR SEASONS
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Sponsorships Sample

2010 Division Member Breakdown

(chart goes here)

Academic Libraries Division
Public Libraries Division
Trustees and Friends Division
Youth Services Division

Library directors and deans are decision makers. They are buyers, planners, implementers. They are agents of
change and innovation. 20% of MLA 6 sndividual members are directors or deans. You won O find any better

chance to meet with library leaders from all library types than a Missouri Library Association Annual Conference.

Toreally grabthe attention of potential clients, MLA offers the following sponsorshigpackages. We will
provide every opportunity possibleto help you reach your
customersand clients. Let MLA becomean extensionof your
recognizedigure whose presentatiorwill open our salesandmarketingteam.

considersponsoringour keynote speaker: a nationally

conference $1,000partial'$5,000 solesponsaship FolioSponsor($10,000+)All the benefitsof a Quarto

Sponsoplus:onetrade showbooth, yourlogoandtagline

Meal Eventsarealso very important to MLAmembers, 0onabannerat our conferenceregistrationandtrade show
) information desks and your representativemaywelcome

sothereisno better placefor youto spendyour questsduringour exhibitorsreception.

marketingdollars:
Quato Sponsol($7,000+)All the benefits ofan Octavo

Sponsoplus:yourlogoand taglineon a banner ineachof
our all-conference meetingooms, yourlogoandtagline

oAcademicandPublicLibrariesDivisionsDinner:

$1,000partial'$4,000solesponsorship on our conferencebag,four awardsdinner tickets,and
your representativemaywelcomeguestsduring our
ooYouth ServicesSpeciallnterest Group Meal: Thursdaynight awardsdinner.

$1,000partial!$2,000solesponsorship Octavo Sponsd($5,000+) Onecomplementary

registration,four tradeshowpassegforourSEKA 6 A (i 2 N &

oOChildrentY &ervicesSpecialinterest GroupMeal: reception),your representdive may welcomeguests

$1,000partial/$3,000 solesponsorship duringour openingall-conferenceevent, yourlogoand
tagline will be includedin our preliminaryschedule half-
ooThursdayEveningAwards Banquet:$1,000 pagecoloradsin our conferenceprogram,and you may

) ) provide up to four itemsfor our conferencebags.
partial!$4,000solesponsorship

ExclusivéNamingRights($15,000+)The opportunity
to exclusively sponsan openingday all-conference
dinner event. You develop the program and
we will invite all registered conference
attendees. All plans are subject to the
Conference planning Committee.

ooFridayMorning All ConferenceBreakfast:$1000
partial!$4,000sole sponsorship
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Your librarians, career library workers, and library MISSOU“

trustees come together in one place during the first

week of October each year. In 2010, that location is LlBRARY

the Lodge of the Four Seasons in Lake Ozark, ASSOCIATION

Missouri.

With a membership approaching 1000 individual and
institutional members, MLA is pleased to boast
conference attendance in excess of 600 individual
registrations, presenters and vendors.

Whether you market locally, statewide, nationally, or
internationally, we invite you to invest your trade
show and marketing dollars in the statewide crowd.
Invest now and share in our growth! We bring the
buyers to town, and we will be happy to introduce
you.

Our industry trade show is growing. While we have a core of devoted exhibitors, new exhibitors are entering the trade show

hail each year. Past exhibitors have Architects Government Information
come from the following categories: Audio Book Sellers Investments
AuthorsIPerformerslArtists Library School
Automation Book Online Resources
Sellers Clothing and Periodical Distributors
Jewelry Professional Associations
Electronic Equipment Security Equipment
Furniture, Shelving, Storage, Display, Services
and Carpeting Training and Development
A The MLA MO INFO Online

Newsletter (6 issues per year)

A The Annual Conference

Program
A Trade Show Booth We are pleased to accept hospitality items such as pens, bags, lanyards, and
A Conference Meal the like. If it is your year to go big with your message, you can sponsor and

Event Sponsorship have exclusive naming rights to an all-conference meal event. If you prefer to
A, Tour Sponsorship target your message, consider underwriting the presentations of an award win-
A, Library School Student fling picture book author and illustrator. Your logo, brand, and message can

Scholarship Silent Auction )

) be presented discreetly or boldly.

A, Conference Entertainment

Events The Missouri Library Association wants your marketing partnership. Additional
A\ Conference Bags, Mugs, etc.  gponsorship details are provided on the opposite side along with some impres-

sive, specific member details. MLA really is closer than it might appear!
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